Department of Human Resources
292 Parsippany Road
Parsippany, NJ 07054

Date:

If you have experienced or been threatened physically or sexually with assault,
harm or injury, notify 911 immediately.
Please fill out this form if you believe you have experienced or witnessed an act of sexual harassment,
harassment (including bullying and other behaviors that lead to a hostile work environment), discrimination
or retaliation. Please see pages 3-5 for information on different types of discrimination, harassment, or
retaliation.
You may submit this form electronically or by hard copy to a trusted principal, supervisor, manager, or the
Office of Human Resources. If you prefer to submit a complaint verbally, you may do so by contacting any
of the previously mentioned staff members. If you prefer to submit this complaint anonymously, please mail
to PO Box 52, Parsippany Road, Parsippany, NJ 07054 or send through interoffice mail to the Human
Resources Office: Attention Dr. Sutter.
Finally, you can email the completely form directly to Dr. Sutter, Assistant Superintendent of Human
Resources at rssutter@pthsd.net.
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What type of complaint are you filing? (Choose all that apply, please see definitions on pages 3-5)
Discrimination (check all that apply)
Age
Creed
Disability, presence or perception of
Gender expression
Gender identity
Genetic information
Marital status
Military status
National origin
Pregnancy
Race/ethnicity/color
Religion
Sex
Sexual orientation
Veteran’s Status
Other (please explain):
Harassment
Hostile Work Environment
Retaliation
Sexual Harassment
Other (please explain):
Please include any information that you are able to and/or comfortable including.
Who is filing this complaint? Leave blank if filing anonymously.
Name:
PTHSD Employee and/or Student
Non-PTHSD Employee and/or Student
School/Department:
Affiliation:
Phone:
Phone:
Email:
Email:
Notes:
Notes:
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Who is this against?
Name:
PTHSD Employee and/or Student
School/Department:
Phone:
Email:
Notes:

Non-PTHSD Employee and/or Student
Affiliation:
Phone:
Email:
Notes:

Date(s) of incident(s):

Date(s) of incident(s):

Please describe what happened. The more information and details you are able to provide, the more
helpful it will be in our ability to follow-up. The type of information that is helpful includes: dates, times,
locations, witnesses, and any details you are able to provide about the event(s), incident(s), and/or
behavior(s). If you have included your name, the Office of Human Resources may follow up with you for
more information.

Is there anything else you’d like the Office of Human Resources to know?
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Definitions:
Discrimination: Unlawful discrimination in employment occurs when an employer takes an adverse,
harmful, harassing and/or retaliatory employment action against an employee (or potential employee) based
on that employee’s race/ethnicity/color, creed, sex, pregnancy, age, religion, national origin, marital status,
the presence or perception of a disability, veteran’s status, military status, genetic information, sexual
orientation, gender expression, or gender identity. See Types of Discrimination document for full definitions.
Harassment: Harassment is a form of employment discrimination that violates Title VII of the Civil Rights Act
of 1964, the Age Discrimination in Employment Act of 1967, (ADEA), the Americans with Disabilities Act of
1990 (ADA), and Chapter 162-32 WAC Sexual Orientation and Gender Identity. Harassment is offensive conduct
that may include, but is not limited to, offensive jokes, slurs, epithets or name calling, physical assaults or
threats, intimidation, ridicule or mockery, insults or put-downs, offensive objects or pictures, and interference
with work performance.
Harassment can occur in a variety of circumstances, including, but not limited to, the following:
•

•
•
•
•

Asking unwelcome personal questions or other unwelcome treatment based on a person’s age,
creed, disability, gender expression, gender identity genetic information, national origin, marital
status, military status, pregnancy, race/ethnicity/color, religion, sex, sexual orientation/gender
identity, or veteran’s status.
Disclosing an individual’s sexuality, gender identity, or gender expression against their wishes.
The deliberate misuse of an individual’s preferred name, form of address, or gender-related
pronouns (except on legally mandated documentation, if the individual has not officially obtained a
name change).
Posting offensive pictures or sending offensive electronic or other communications.
Unwelcome physical conduct.

Harassment becomes unlawful when 1) enduring the offensive conduct becomes a condition of continued
employment, or 2) the conduct is severe or pervasive enough to create a hostile, intimidating, or abusive work
environment.
Bullying may be a type of harassment seen in the workplace.
Bullying: A behavior that intends to frighten, hurt, or threaten others and cause harm, humiliation,
or intimidation. Bullying behavior is often repetitive. It may involve verbal harassment, verbal or nonverbal threats, physical assault, stalking, or other methods of coercion such as manipulation,
blackmail, or extortion. An imbalance of power, either real or perceived, between the aggressor and
the victim is often involved.
Hostile Work Environment: A hostile work environment is one that is intimidating, hostile, or offensive.
Offensive conduct may include, but is not limited to, offensive jokes, slurs, epithets or name-calling,
assumptions based on stereotypes, , physical assaults or threats, intimidation, ridicule or mockery, insults or
put-downs, offensive objects or pictures, and inappropriate interference with work performance. Harassment
can occur in a variety of circumstances, including, but not limited to, the following:
•

The harasser can be the victim's supervisor, a supervisor in another area, a subordinate, an agent of
the employer, a co-worker, or a non-employee (such as a fellow, volunteer or intern).
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•
•

The victim does not have to be the person harassed, but can be anyone affected by the offensive
conduct.
Unlawful harassment may occur without economic injury to, or discharge of, the victim.

Protected Classes: Race/ethnicity/color, creed, sex, pregnancy, age, religion, national origin, marital status,
the presence or perception of a disability, veteran’s status, military status, genetic information, sexual
orientation, gender expression, or gender identity.
Retaliation: Retaliation occurs when employers treat applicants, employees or former employees,
fellows/volunteers/interns, or people closely associated with these individuals, less favorably for:
•
•
•

reporting discrimination;
participating in a discrimination investigation or lawsuit (for example, serving as a witness), or;
opposing discrimination (for example, threatening to file a charge or complaint of discrimination).

Retaliation will not be tolerated at DOH. Any employees, fellows/volunteers/interns, and applicants found to
have retaliated will be subject to corrective or disciplinary action that is appropriate to the circumstances, up
to and including dismissal.
Sexual Harassment: Sexual harassment can include unwelcome sexual advances, requests for sexual
favors, and other verbal or physical harassment of a sexual nature. Harassment does not have to be of a
sexual nature, however, and can include offensive remarks about a person’s sex. For example, it is illegal to
harass a woman by making offensive comments about women in general. Both victim and the harasser can
be either a woman or a man, and the victim and harasser can be the same sex. Although the law doesn’t
prohibit simple teasing, offhand comments, or isolated incidents that are not very serious, harassment is
illegal when it is so frequent or severe that it creates a hostile or offensive work environment or when it
results in an adverse employment decision (such as the victim being fired or demoted). The harasser can be
the victim's supervisor, a supervisor in another area, a co-worker, or someone who is not an employee of the
employer, such as a client or customer.
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