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Mt. Tabor School

Closings are announced through

SchoolMessenger

You will be notified via your home phone number.
Our district uses the SchoolMessenger Notification System to provide timely
communication to parents and staff members on matters such as district
emergencies and general interest activities. All registered students are
automatically entered in SchoolMessenger with their Genesis listed phone
number and email address. In order to enhance our ability to accurately
deliver that information, you can update your own contact preference profile
by creating an account at https://go.schoolmessenger.com using the email
address that is listed under contacts in Genesis. This allows you to control the
ways in which you prefer to be contacted. It also works like a mailbox, giving
you a place to review messages you may have missed.
IN CASE OF A DELAYED
BEGIN

2 hours

OPENING,

SCHOOLS WILL

LATER THAN USUAL

ALL CLOSINGS will be posted on the district website:

www.pthsd.ki2.nj.us

Any closing prior to the start of school will be announced
by the following radio stations/TV stations:

News

12 New Jersey

Channel 4 NBC
Channel 7 ABC
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When you receive a message
from SchoolMessenger
2.

LISTEN TO THE MESSAGE Don't hang up. If you pick up the voice mail at a
later date, listen to the entire message. Do not call the school or the District office.
If it is an emergency notification, it will include instructions if they are needed.

3.

To ensure that all families know when school has been cancelled or delayed,
Parsippany-Troy Hills Township School District will place a call to all parents via
School Messenger beginning at 5:30 a.m. on those days. If you need to know
whether school has been cancelled or delayed before you get a call, the information
will be posted on the website www.pthsd.ki2.nj.us. The calls are made early so that
staff/students at the high schools, which may begin class early, have enough time
to get to school.

4.

If you created a Contact Manager account, you can go to your account and replay
the message.

5.

In Contact Manager you can also make sure that you have an email address listed
for your student so that you can read the message.

6.

Check that you have the proper notifications checked in Contact Manager for all
message types. If a General announcement goes out and you have only checked getting notifications for Emergency, you will not receive the General message.

7

If your home/cell phone number has
changed, contact your school’s secretary

immediately.
August 2022

PARSIPPANY TROY-HILLS TOWNSHIP SCHOOLS
P.O. Box 52, 292 Parsippany Rd. Parsippany, NJ 07054

PROCEDURES FOR REPORTING STUDENT ABSENCE
When your child will be absent or tardy from school please log into the Genesis Parent Portal to report a
student absence. Follow the steps below to report a studant absence:
1.
2.
3.
4.

Click the “Notify the Attendance Office” link on tha surmmary screen
Enter the date of absence/ tardy
Student(s) that will be absent/tardy
Type the reason for the absence/tardy

Our rain office staff will pracess the attendance noles each moming. Only if you are unable to enter the
student absence in the Genesis Parent Portal should you call the school and leave a message.
NOTE: Any child with a faver above 100 degrees F must stay hame until at least 24 hours after their
fever ts gone, without using fever reducing medicines like acetaminophen or ibuprofen.
[f there is no report of why a child is out sick or what the illness symptoms are, you will be contacted for
further information regarding the child's absence.

REMEMBER:
e
e
¢
«

The following good hygiene practices will also help reduce the risk of infection:

Cover your mouth and nese with a tissue when you cough or sneeze; put the used tissue
in a waste basket and wash your hands.
Wash your hands after coughing, sneezing, or blowing your nose.
Use soap and water and wash your hands for 20 seconds; or
Use an alcohol-based gel hand sanitizer (at least 62% alcohol) or alcohol-based hand
wipes; rub these on the hands until the liquid or gel dries.

Stay Home if you are sick, limiting your

contact with others helps prevent the
spread of illness..
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Parsippany-Troy Hills Township Schools
Barbara Sargent, Ed.D.

PO Box 52, 292 Parsippany Road

Superintendent of Schools
superintendent@pthsd.net

Parsippany, NJ 07054
(973) 263-7250

August 2022

Dear Families:
On behalf of the Board of Education, our administrators, teachers, and support staff, we welcome you

to the 2022-2023 school year.

Our schools have been busy places this summer! High school students attended summer Financial
Literacy and Honors Geometry classes. Middle and elementary school students participated in
numerous summer programs, from ESL Camp to Academic Bootcamp to Extended School Year. Our
teachers have written curriculum in several subject areas to deepen student understanding of civics,
history, engineering, and more. A new gymnasium floor is being installed at Parsippany HS and
Parsippany Hills HS has new visitor bleachers. Window replacements, paving, and floor tiling
occutred throughout the district. Each of these are terrific examples of our school community
returning to its usual bustling state.
Having completed a 5-year Strategic Plan in June (BOE Strategic Plan Presentation), the district is
ready to embark on a new Strategic Plan that deepens thinking skills for students and promotes
wellbeing among students and staff. We are developing action plans for these new strategic goals
and look forward to sharing them publicly in the fall.
Finally, I am excited to share
year. In place of my nearly
information on district goals,
have a lot to be proud of and

that a monthly district newsletter will be distributed to all families this
weekly letters during the pandemic, a monthly newsletter will provide
student and staff accomplishments, and other district happenings. We
I’m excited to share our successes with you.

Here’s to a successful and positive new school year!
et

wate,
Barbara
Satge
Superintendent of Schools

Education Today, Success Tomorrow

Z

Dear Parents:

Welcome to the Parsippany-Troy Hills School District!
This elementary School Parent Handbook summarizes important school practices
and policies. As Parsippany’s elementary school principals, we strive to foster
positive and open communication between home and school. This handbook
represents the collaborative effort of all of us.

Use the Parent Handbook to become familiar with information which will help our
students and families to participate most effectively in Parsippany’s elementary

schools. Take the time to review and discuss the handbook with your child.

Parents, as our partners in the job of educating your children, we welcome your
suggestions. Please make an appointment or call your school to share your insights.

Sincerely,

Mrs. Marlene Toomey

BOARD

OF EDUCATION

Mr. Timothy Berrios — President
Mrs. Judy Mayer — Vice-President

Mrs. Sheethal Abraham
Mr. Andrew Choffo

Mrs. Susy Golderer

Mrs. Deborah Orme
Mrs. Kendra Von Achen

Mrs. Alison Cogan

Mr. Matthew DeVitto

ADMINISTRATION

Dr. Barbara Sargent, Superintendent
Dr. Denis Mulroony, Assistant Superintendent for Curriculum and Instruction
Dr. Robert Sutter, Assistant Superintendent of Human Resources
Mrs. Robin Tedesco, Interim Business Administrator/Board Secretary
Mrs. Joni Benos, Chief of Staff/Public Information Officer
Mr. Keith Cortright, Executive Director of Pupil Personnel Services
Dr. Nancy Gigante, Director of Planning, Research, and Evaluation —
Academic & Technology Operations
Coordinating Program Supervisors/Directors
Ms. Kristen Brynildsen - Coordinating Supervisor —K-12 Social Studies
Mrs. Alison Caravano - Coordinating Supervisor — K-12 Visual and Performing Arts/9-12 TV Production
Mrs. Kelly Curtiss - Coordinating Supervisor —6-12 Mathematics/Business
Mr. Michael DiSanto - Director K-12 Health/Physical Education/6-9 FCS/Inst Technology
Mrs. Merisa Rosa - Coordinating Supervisor — K-5 Humanities/LA/Reading/Media
Ms. Annamarie Russo - Coordinating Supervisor — K-5 STEAM — Math/Science/BSI/GRO
Mrs. Vicky Santana - Coordinating Supervisor — K-12 World Languages/ESL
Mrs. Karen Sturtz - Coordinating Supervisor — Special Education 6-12
Mrs. Sarah Townsend - Coordinating Supervisor — 6-12 Language Arts/6-8 Media
Mrs. Rachel Villanova - Coordinator Supervisor — 6-12 Science/Industrial Arts
Mrs. Cory Wegesa - Coordinating Supervisor — K-12 Guidance and Medical Services
Mr. Joseph Wohlgemuth - Coordinating Supervisor — PreK — 5 Special Education
Eastlake Elementary
Intervale Elementary
Knollwood Elementary
Lake Hiawatha Elementary
Lake Parsippany Elementary
Littleton Elementary
Mt. Tabor Elementary
Northvail Elementary
Rockaway Meadow Elementary
Troy Hills Elementary
Brooklawn Middle

Central Middle

Parsippany High

Parsippany Hills

jfb/Oftice/BdAdminLisvJ uly 2022

Mr.
Mr.
Mr.
Mr.

Sebastian Powell, Principal
Christopher Waack, Principal
Steve Linzenbold, Principal
Steve Figurelli, Principal

Ms. Michele Hoffman, Principal

Mr. Brian Staples, Principal
Mrs. Marlene Toomey, Principal
Dr. Natalie Betz, Principal
Mr. Juan Cruz, Principal
Mr. Jeffrey Martens, Principal
Ms. Carly Stout, Principal
TBD, Assistant Principal
Mr. Richard Fonti, Assistant Principal
Mr. Mark Gray, Principal
Mr. Joseph Flanagan, Assistant Principal
Mr. Evan Totka, Assistant Principal
Mrs. Melissa Carucci, Principal
Mr. Keith Bush, Assistant Principal
Mr. Michael DiBernard, Assistant Principal/AD
Mr. Mina Kelaid, Assistant Principal
Dr. Matthew Thompson, Principal
Ms. Giana Albruzzese, Assistant Principal
Mr. Christian Keegan, Assistant Principal
Mr. Todd Ricker, Assistant Principal/AD
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MISSION STATEMENT
The mission of the Parsippany-Troy Hills Township School District,

in partnership with families and the greater community, is to
challenge and nurture all students academically and to develop
confident learners who are compassionate, generous, appreciative,

and invested in their diverse world.

This will be accomplished

through innovative opportunities that inspire life-long learning,
critical thinking and problem solving, creative exploration, and the
democratic collaboration among students and staff.
Date Adopted: 12/15/16

Mission

Statemen;

PARSIPPANY-TROY HILLS TOWNSHIP SCHOOLS
BOARD OF EDUCATION MEETING DATES
REGULAR PUBLIC MEETINGS
January 6, 2022
Thursday

January 27, 2022

Dr. Frank A. Calabria Education Center*
Dr. Frank A. Calabria Education Center*

Thursday

February 10, 2022

Dr. Frank A. Calabria Education Center*

Thursday

February 24, 2022

Dr. Frank A. Calabria Education Center *

Thursday

March 10, 2022

Dr. Frank A. Calabria Education Center*- Tentative Budget Adoption

Thursday

March 24, 2022

Dr. Frank A. Calabria Education Center*

Thursday

April 14, 2022

Dr. Frank A.

Thursday

April 28, 2022

r. Frank A.

Calabria Education Center** Public Hearing & Adoption

Thursday

May 12, 2022

r, Frank A.

Calabria Education Center

Thursday

May 26, 2022

r, Frank A. Calabria Education Center **

Thursday

June 9, 2022

r, Frank A. Calabria Education Center **

Tuesday

June 21, 2022

r. Frank A. Calabria Education Center **

Thursday

July 28, 2022

r, Frank A. Calabria Education Center

Thursday

August 25, 2022

r, Frank A. Calabria Education Center

Thursday

September 8, 2022

Dr. Frank A. Calabria Education Center

Thursday

September 22, 2022

Dr. Frank A. Calabria Education Center

Thursday

October 13, 2022

Dr. Frank A. Calabria Education Center

Thursday

October 27, 2022

Thursday

November 17, 2022

Dr. Frank A. Calabria Education Center*

Thursday

December 15, 2022

Dr. Frank A. Calabria Education Center*

Thursday

January 5, 2023

Dr. Frank A. Calabria Education Center — Re-Organization

Calabria Education Center*

r. Frank A. Calabria Education Center*

NOTE-AII meetings start with Closed Session 6:00 P.M., Regular Meeting 6:30 PM
*Budget Discussion
**Student and/or Staff Awards

Adopted: January 6, 2022

Board Elections — Tuesday, November 8, 2022

Parsippany-Troy Hills Township Schools
2022-2023 School Calendar
Board Approved — 12-16-21
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Teachers Report/PD/6&9 Orientation
Schools Closed Labor Day
First Days for Students

Grades K-12 are scheduled for 184 days, which allows for 4 snow/emergency days.
If not used, they will be given back later in the school year.

Sept 26
Oct 5

Schools Closed Rosh Hashanah
Schools Closed Yom Kippur

If there are two (2) emergency closings prior to January 4, the make-up day will be
January 17. If there are three (3) emergency closings prior to February 5, the make-

Oct 24
Nov 7,8,9

School Closed for Students/PD for Teachers
Elementary/Middle/High Parent/Teacher Conferences —

tip clay will Ge: Pettey 21.
If additional days are required, the calendar will be reviewed and days reinstituted

Sept 5
Sept 6

Nov 10,11

Nov 23
Nov
Dec
Dec
Jan
Jan
Feb

24,25
23
26-30
2
16
20

Mar

6, 7, 8

Mar 20
Apr
May
June
June
June
June

$3

3-7
29
6
19,20
20
21

Half Day

for E /M/H

ALL VACATION DATES ARE TENTATIVE
AND SUBJECT TO CHANGE,

Students

during spring break or later in the school year.

© NJEA Conventions — Schools Closed

School personnel and students will

ie Gpleetedta altetid iousccictnig ney cays.

Half Day for All—District

The following are the possible teacher/student days per month:

Thanksgiving — Schools Closed
Half Day for All - District
Schools Closed Christmas Recess
Schools Closed
Schools Closed MLK Jr. Day
Schools Closed Presidents’ Day

Teachers
20
20
18
17
20

September
October
November
December
January

Elementary Parent/Teacher Conferences — Half Day for Elementary Students

February

Students
18
19
18
17
20

19

19

23

22

Schools Closed for Students/

March

Professional Development Day for Teachers

April

15

15

May
June

22
15
189
-4
185

22
14
184
-4
180

Schools Closed Spring Recess
Schools Closed Memorial Day
Half Day for Students/PD for Staff
Half Day Schedule for Students
Last Day for Students—Graduation
Last Day for Teachers

= No School

A

Built in Snow Days

= No School Students/PD Teachers

i
QO

5

Half Day ae

= Last Day for Students Graduation!

Last Day for Teachers

MT TABOR SCHOOL
DISMISSAL PROCEDURES
Students are dismissed at 3:25 P.M. on full days and at 1:00 P.M. on one-session/early
dismissal days. In the case of an unscheduled early dismissal due to inclement weather or other
emergency, parents will be notified by our school messenger notification system.

Please see

page 16 of the School Handbook for details.
All Parents will be asked to complete a dismissal form so that teachers will know how your child
is to be dismissed on a regular basis. Any changes to these procedures should be sent in
writing, to your child’s classroom teacher.

Last minute changes to dismissal procedures should

only be sent to the Main Office in emergency situations.

Bus students will go directly to their assigned bus from their classroom when their bus is called.
Walkers in Kindergarten will be dismissed from the main lobby door and will be individually
released by the teacher and/or aide directly to a parent or parent designee (as set forth in
writing by the parent), who may then escort the child home.
Walkers in grades 1-5 will be dismissed from the exit door closest to their classroom and will be
released as a group to either walk home on their own or wait for a parent or designee.
Students who have been authorized to walk home unescorted, will be instructed to walk home

directly.
Students who exit the building through the Car Pool door will be escorted by a staff member
from their classroom to the car pool door on the side parking lot. Parents can remain in their
vehicle and students will be dismissed to their car.
Please remember that traffic flows in one direction only in all of our parking lots. Please be
mindful of pedestrians crossing through the lots.
Any students who have not been picked up by 3:35 P.M. will be directed to the Main Office.
Those picking up after 3:35 will have to report to the office and sign their child out.

PARSIPPANY-TROY HILLS TOWNSHIP SCHOOLS
2022-2023 ELEMENTARY SCHEDULED EARLY DISMISSALS/HALF DAYS
These are the scheduled Early Dismissals/Half-Days. Please note: Inclement weather or
emergency situations can cause Unscheduled Early Dismissals/Half Days. Our Early
Dismissal school day is 8:55AM — 1:00PM.
September
None

February
None

October
None

March
Monday, March 6
Tuesday, March 7
Wednesday, March 8

November
Monday, November 7
Tuesday, November 8
Wednesday, November 9
Wednesday, November 23

April
None

December
Friday, December 23

May
None

January
None

June
Tuesday, June 6
Monday, June 19
Tuesday, June 20

SKIP PROGRAM
The SKIP (Safe Kids In Parsippany) PROGRAM provides quality care before school
and/or after school for your child in a safe and nurturing environment. Children must be
enrolled in the Parsippany Troy-Hills School District.
After School Program

e
e
e

e

From dismissal until 6:00 pm.
Snack provided.
Time is set aside for children to do their homework with assistance provided by a
certified teacher.

Children may join in organized activities or play with their friends.

Before School Program

e
e
e

For

Beginning at 7:15 a.m. until the start of school.
Children may read or take part in recreational activities.
Delayed openings will cancel this program.

more

information,

for fee

structure,

or to register

a child, please

call the PACE

(Parsippany Adult & Community Education) offices at 973-263-7200 (ext. 4342)

DX]

PARSIPPANY-TROY HILLS TOWNSHIP SCHOOLS

Parsippany High School

309 Baldwin Road

Mrs. Melissa Carucci, Principal

263-7001
7:40 - 2:25
Delayed Opening — 9:40/Half Day Dismissal 11:45
email — mvcarucci@pthsd.net

Parsippany Hills High School
20 Rita Drive, Morris Plains, NJ 07950
Dr. Matthew Thompson, Principal

682-2815

Brooklawn Middle School

428-7551

250 Beachwood Road

Ms. Carly Stout, Principal
Central Middle School

1620 Route 46 West
Mr. Mark Gray, Principal

|

7:40 - 2:25

Delayed Opening — 9:40/Half Day Dismissal 11:45
email - mjthompson@pthsd.net

8:00 - 2:46

Delayed Opening — 10:00/Half Day Dismissal 12:10
email - cstout@pthsd.net

263-7125
8:00 - 2:46
Delayed Opening — 10:00/Half Day Dismissal 12:10
email — mgray@pthsd.net

Eastlake School
40 Eba Road
Mr. Sebastian Powell, Principal

428-7583
K-5
8:55 - 3:25
Delayed Opening — 10:55/Half Day Dismissal 1:00

Intervale School
60 Pitt Road, PO Box 52, Boonton, NJ 07005
Mr. Christopher Waack, Principal

263-7075

Knollwood School
445 Knoll Road
Lake Hiawatha, N.J. 07034
Mr. Steven Linzenbold, Principal

263-7060
K-5
8:55 - 3:25
Delayed Opening — 10:55/Half Day Dismissal 1:00

Lake Hiawatha School
1 Lincoln Avenue
Lake Hiawatha, NJ 07034
Mr. Steve Figurelli, Principal

263-4344
K-5
8:55 - 3:25
Delayed Opening — 10:55/Half Day Dismissal 1:00

Lake Parsippany School
225 Kingston Road
Ms. Michele Hoffman, Principal

428-7572

Littleton School
51 Brooklawn Drive, Morris Plains, NJ 07950
Mr. Brian Staples, Principal

682-2847
K-5
8:55 - 3:25
Delayed Opening — 10:55/Half Day Dismissal 1:00
email — btstaples@pthsd.net

Mt. Tabor School
900 Park Road & Route 53
Mt. Tabor, NJ 07878
Mrs. Marlene Toomey, Principal

889-3361
K-5
8:55 - 3:25
Delayed Opening — 10:55/Half Day Dismissal 1:00

Northvail School
10 Eileen Court
Dr. Natalie Betz, Principal

263-7070

Rockaway Meadow School
160 Edwards Road
Mr. Juan Cruz, Principal

263-7308

Troy Hills School
509 S. Beverwyck Road
Mr. Jeffrey P. Martens, Principal

428-7588

email — sppowell@pthsd.net

K-5

8:55 - 3:25

Delayed Opening — 10:55/Half Day Dismissal 1:00
email — cwaack@pthsd.net

email -

sglinzenbold@pthsd.net

email - spfigurelli@pthsd.net

K-5

8:55 - 3:25

Delayed Opening — 10:55/Half Day Dismissal 1:00
email - mhoffman@pthsd.net

email - matoomey@pthsd.net

K-5

8:55 - 3:25

Delayed Opening — 10:55/Half Day Dismissal 1:00
email - nbetz@pthsd.net

K-5

8:55 - 3:25

Delayed Opening — 10:55/Half Day Dismissal 1:00
email - jcruz@pthsd.net

K-5

8:55 - 3:25

Delayed Opening — 10:55/Half Day Dismissal 1:00
email - jmartens@pthsd.net

PACE/SKIP Community Education
SKIP HOURS-Before School 7:15AM — After School until 6:00PM
Mrs. Dawn Singerline, CEC, 292 Parsippany Road 263-7200 x3021
email-dosingerline@pthsd.net

ALL ADDRESSES PARSIPPANY, NJ_ 07054 UNLESS NOTED

data/Schools’Schools/July 2022
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BELL SCHEDULE 2022-2023
Brooklawn
Central
Parsippany High
Parsippany Hills

8:00
8:00
7:40
7:40

—
—
—
—

2:46
2:46
2:28
2:28

Early Dismissal/
One Session
8:00 — 12:10
8:00 — 12:10
7:40 — 11:45
7:40 — 11:45

Eastlake
Intervale
Knollwood
Lake Hiawatha
Lake Parsippany
Littleton
Mt. Tabor
Northvail
Rockaway Meadow
Troy Hills

8:55
8:55
8:55
8:55
8:55
8:55
8:55
8:55
8:55
8:55

—
—
—
—
—
—
—
—
—
—

3:25
3:25
3:25
3:25
3:25
3:25
3:25
3:25
3:25
3:25

8:55
8:55
8:55
8:55
8:55
8:55
8:55
8:55
8:55
8:55

Bell Time

—
—
—
—
—
—
—
—
—
—

Delayed Start
10:00
10:00
9:40
9:40
10:55
10:55
10:55
10:55
10:55
10:55
10:55
10:55
10:55
10:35

1:00
1:00
1:00
1:00
1:00
1:00
1:00
1:00
1:00
1:00

Preschool Bell Schedule 2022-2023
Eastlake, Lake Hiawatha
Class

Delayed Opening

9:00 - 11:30

11:00-1:00

P.M.

12:30 - 3:00

1:00 - 3:00

Class

Reg Bell

Friday

eS

Bell Schedule

A.M.

Mon-Thurs

—

Reg

Schedule

Ear

PARSIPPANY-TROY HILLS TOWNSHIP SCHOOLS

2022-2023 Schedule for Trimesters, Progress Report Distribution,
Parent-Teacher Conferences and Testing Dates (Elementary Schools)

TRIMESTER AND PARENT MODULE OPEN DATES
End of 1°* Trimester

December 2, 2022

Parent Module Open to View

December 20, 2022

End of 2" Trimester

March 10, 2023

Parent Module Open to View

March 28, 2023

End of 3

June 9, 2023

Trimester

Parent Module Open to View

June 20, 2023

Last day of School

June 20, 2023

ELEMENTARY PARENT-TEACHER CONFERENCE DATES
November 7, 8, 9, 2022
March 6, 7, 8, 2023

TESTING DATES
Information to follow

BELL SCHEDULE — MT. TABOR ELEMENTARY
* SCHOOL
8:45 AM
8:50 AM
8:55 AM
12:00 PM
12:25PM
12:30PM
12:55PM
1:00PM
3:15 PM
3:25PM

_
_
—
_
—
=
—

STUDENTS WHO

Student Entrance
Five Minute Notice Bell
School Day Begins
~—_Lunch/Recess #1 Begins
End of first lunch/ Recess Period
Beginning of Lunch/Recess # 2
End of Second Recess Period
Afternoon Session Begins
Dismissal Period Begins
Student Exit
WALK TO SCHOOL

Students walking to school should arrive no earlier than 8:45 each morning. In the event
of severe weather, students will line-up inside the building, outside their classroom door.

LUNCH AND RECESS PROCEDURES

From 12:00 — 12:30
their classrooms or
recess. From 12:30
On inclement days,

students in Kindergarten, 1‘ and 2" grades will eat lunch, either in
in the All Purpose Room. Students in Grades 3, 4, & 5 will have their
— 1:00 students in K-2 will have recess and Grades 3-5 will eat lunch.
students will be supervised in their classroom.

Students who have lunch in the gym are required to follow the rules
below:

BR

WN Re

Throwing of food is forbidden.
Shouting and boisterous behavior are not permitted.
Adult directions must be followed without question.
Students are responsible for cleaning their table and floor area before
leaving the gym
5. Running is not allowed
PLEASE DISCUSS THESE RULES WITH YOUR CHILDREN
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CHILDREN WHO GO HOME FOR LUNCH
If you wish to have your child come home for lunch, we require written notice. A parent
will also have to sign the child out of the building, and then back in again at the end of
the lunch hour. In order to avoid class disruptions, please pick-up your child between
12:00 — 12:05, and please return him/her between 12:55 — 1:00. No child will be
permitted to walk unaccompanied back and forth between home and school during the
lunch hour without the express permission of the School Principal.

BIKE RIDING

Walkers in grades 3, 4, and 5 may ride a bike to school only if permission is granted by a
parent completing and returning a school permission slip.
PARKING
Parents and visitors must park their cars in the parking lot provided. Proper parking
procedures must be followed at all times. Please do not drive your child to the entrance
or block busses.
VISITING THE SCHOOL
We welcome parent and community participation in our programs and activities. To
ensure student safety, Parsippany-Troy Hills schools are equipped with a “Video
Identification System” that secures the main entrances to the buildings. Visitors are
required to press the button located next to the door to alert the main office that they wish
to gain entry. The office then views the visitor on the TV screen, communicates with
them, if needed, and then “buzzes them in.” This means the door can be opened only as
the buzzer sounds. All visitors must stop at the office upon entering the building to sign
in and to obtain a visitor’s pass. If you are questioned by a school employee while you
are in the building, please understand that this practice protects your children.

ACCESS TO SCHOOL RECORDS

Parents/legal guardians may have access to their child’s records upon request to the
school principal. These records include progress reposts, results of school testing and
certain health data.
CUSTODY/CONTACT ISSUES
Parents/ legal guardians are responsible for reporting in writing to the building principal
and providing legal documentation of any situation affecting their children.

TRANSFERS TO ANOTHER SCHOOL

Parents/legal guardians are advised to notify the office at least one week prior to
transferring children so that the appropriate papers may be prepared.
COMPUTER ACCEPTABLE USE POLICY
The school district is committed to providing your child with opportunities to use
technology productively and safely, and we will exercise due diligence in our supervision
of your child’s computer activities. At the same time, it is imperative that your child
understands clearly the rules for appropriate use of the equipment. Access is a privilege,
not aright. Access entails responsibility. Computer technology is provided for students
and staff to conduct research and communicate with others, understanding that
communications on the network are public in nature. Access to computer technology is
given to users who agree to act in a considerate and responsible manner, just as they
would be expected to act in any school environment. We do not publish any child’s
photographs on our web site. Student work is published on the web using first names
only.
Parental permission is required for student users. This will be found in the Genesis Parent
Portal.

STUDENT FUNDRAISING

There will be no student door-to-door sales to raise money for school projects.

BIRTHDAY OBSERVANCES

Invitations to birthday celebrations may not be distributed during the school day unless
every child in the class receives one.
STUDENT SIGN-OUT PROCEDURES
At the rare times when it is necessary for your youngster to be released before the end of
the school day, or if a change in pick up procedures at the end of the day is necessary,
you must send a written note to the classroom teacher on the morning of the day
explaining the change. The teacher, in turn, will advise the office. FOR AN EARLY
RELEASE, YOU OR YOUR DESIGNEE, MUST COME TO THE OFFICE TO
SIGN OUT AND PICK UP YOUR CHILD.

SCHOOL PHOTOGRAPHS

Each year, you will have an opportunity to purchase professional photographs of your child and a
school yearbook.
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EMERGENCY

CLOSING, DELAYED OPENING, EARLY DISMISSAL
AND EVACUATION PROCEDURES
Emergency closing prior to the start of the school day:
School closings prior to the start of the school day and delayed openings due to
inclement weather will be announced by the following TV stations:
News 12 New Jersey
Channel 4 NBC
Fox 5
Channel 7 ABC
An announcement will also be posted on the district web site,
http://www.pthsd.k12.nj.us.

Delayed openings:
Delayed openings result in school starting 2 hours later than the regularly
scheduled time for grades K-5. Bus students should arrive at their bus stop
2 hours later than usual.
Mt. Tabor’s delayed opening schedule is 10:55AM to 3:25PM for grades

K-5,

Please understand that since staff members also arrive 2 hours later, students may
not arrive early, as there will be no one available to supervise them. Your
cooperation is appreciated!
Emergency closing requiring early dismissal: Should a unique weather situation
(or other emergency condition) cause the Superintendent to make the decision to
dismiss schools early, a School Messenger message will be sent.
School Evacuation Procedures
In the event that the school needs to be evacuated, students from Mt. Tabor School

will walk or be transported to Parsippany Hills High School.
notified of an evacuation.
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Parents will be

SKIP PROGRAM
The SKIP (Safe Kids In Parsippany) PROGRAM

provides quality care before school

and/or after school for your child in a safe and nurturing environment.

Children

must be enrolled in the Parsippany-Troy Hills School District.

Before
After

School Program
After School Program
e

From dismissal until 6:00pm

e

Snack provided

e

Time is set aside for children to do their homework with assistance
provided by a certified teacher

e

Children may join in organized activities or play with their friends

Before School Program
e

Beginning at 7:15am until the start of school

e

Children may read or take part in recreational activities

e

Delayed openings will cancel this program

SKIP and PACE information for Emergency Closing and Delayed Openings:
In the event school is closed due to inclement weather, all SKIP and PACE
Programs will be cancelled.

Should there be an emergency closing requiring

early dismissal, PM SKIP and PM PACE programs are cancelled.
Delayed Openings — AM SKIP and PM PACE are cancelled.
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RIGHTS AND RESPONSIBILITIES OF STUDENTS

All students are entitled to enjoy the basic rights of citizenship recognized and protected by law
for persons of their age and maturity. The Parsippany-Troy Hills Township Schools foster a
climate of mutual respect for the rights of others. Each student is expected to respect the rights
and privileges of the other students, teachers, and district staff. Students shall exercise their rights
responsibly in compliance with rules established for the orderly conduct of the district’s
educational mission. Parsippany-Troy Hills Township Schools’ rules of conduct and discipline
are established to achieve and maintain order in the school. Students who violate the rights of
others or who violate the district or school rules shall be subject to disciplinary measures
designed to correct the misconduct and to promote adherence by all students to the
responsibilities of citizens in the school community.

AnRWNS

Students rights and responsibilities for achieving a positive environment at school related
activities include:
Attending school daily and on time.
Being prepared for each class with appropriate materials and assignments.
Maintaining good personal hygiene.
Exhibiting respect towards others.
Conducting themselves in a responsible manner.
Obeying all school rules and rules of safety.

RIGHTS AND RESPONSILIBITIES OF PARENTS AND
GUARDIANS

—
wo

-

er
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Parents/guardians have the responsibility to:
1. Make every effort to provide for the physical needs of the child.
2. Teach the child to pay attention and to obey the rules.
3. Be sure that the child attends school regularly. Promptly report tardies and absences to
the nurse’s office.
Encourage and lead the child to develop proper study habits at home.
Participate in parent-teacher conferences to discuss the child’s progress and welfare.
Keep informed of school policies.
Participate in school-related organizations.
Encourage good hygiene.
Be sure that the child is properly dressed for school-related activities.
. Discuss progress reports and school assignments with their child.
. Bring to the attention of school authorities any learning problems or conditions that may
relate to the child’s education.
. Keep the school informed of up-to-date home, work and emergency telephone numbers
and other pertinent information so that information is readily available.
. Work together with school administrator, teachers, and aides.
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PARSIPPANY TROY: HILLS TOWNSHIP

ELEMENTARY SCHOOLS
BEHAVIOR GOALS

SCHOOLS

“SOS”

AS A STUDENT AT MT. TABOR

SCHOOL:

e

!SHOW RESPECT FOR MYSELF.

e

1SHOW RESPECT FOR OTHERS.

e

1SHOW RESPECT FOR MY SCHOOL.

HERE ARE SOME WAYS | WILL KNOW

| AM SHOWING

RESPECT FOR

uYSELF.
e
©
©

| TAKE PRIDE IN MY SCHOOL WORK.
| TAKE RESPONSIBILITY FOR MY WORDS AND ACTIONS.
| TRY MY.VERY BEST WHEN LISTENING AND LEARNING.

HERE ARE SOME WAYS | WILL KNOW

I AM SHOWING

RESPECT FOR

OTHERS:
©
®
©
®

|AM KIND AND HELPFUL TO OTHERS.
|USE POLITE WORDS LIKE “THANK YOU", “PLEASE”, AND “YOU’RE

WELCOME",

| VALUE THE RIGHT OTHERS HAVE TO LEARN.

[UNDERSTAND THAT THERE MAY BE MORE THAN ONE WAY TO DO
SOMETHING WELL.

HERE ARE SOME WAYS I WILL KNOW

se

eos:

@8

SCHOOL.
|
1
|
|
]

| AM SHOWING RESPECT FOR MY

ACCEPT THE DIFFERENCES IN PEOPLE.
SHOW RESPECT FOR SCHOOL PROPERTY.
USE MY WALKING FEET IN THE CLASSROOM AND HALLWAYS.
FOLLOW THE RULES OF THE CLASSROOM AND SCHOOL.
USE MY HANDS FOR HELPING NOT HURTING.
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STUDENT BEHAVIOR/DISCIPLINE

Student behavior in school should be a continuation of parent expectations in the home.
Positive relationships are built on mutual trust and respect. Children need to be treated
with respect and should, in turn, treat others, both children and adults, with that same
respect. Any threats to students or staff members will be taken seriously and will result in
disciplinary action. In addition, children should be considerate of other people’s
belongings and public property.
The purpose of discipline should be to help students recognize and understand the need
for acceptable behavior and to guide them in making responsible decisions in their
relationships with others. Discipline should also help children deal with information and
develop attitudes that are essential to their success in school and later in life.
Students shall be treated fairly and equitably. Discipline shall be based on a careful
assessment of the circumstances of each case. Factors to consider shall include:
seriousness of offense, student age, frequency of misconduct, and student attitude.
The goal of our discipline policy is self-discipline. With this in mind, we invite all
parents, partners in their children’s education, to work with our teachers and the
administration to help our youngsters develop the self-discipline necessary to become
responsible citizens.

ARTICLES WHICH SHOULD NOT COME TO SCHOOL

Students may bring toys, games, etc. to school only when their teacher instructs them to
do so (e.g., show and tell, special projects). The students will assume responsibility for
any items brought to school. Items specifically not to be brought to school include
electronic games, radios, cameras, tape recorders or other articles deemed inappropriate
by the administration. Sports equipment should also be left at home. Such belongings
present a liability issue for our school. We would appreciate your help in keeping toys
and equipment at home. It should be understood that no weapons of any kind, real or
facsimile, should be brought onto school property.

20

SCHOOL BUS PROCEDURES
Riding a school bus is a privilege that can be taken away. The school bus driver is responsible for
discipline on the school bus. In order to ensure your children a safe ride, it is imperative that they
respect and obey the driver and the rules that have been set for their benefit. Student’s misconduct will
be reported to the principal who will take appropriate disciplinary action. Students who do not conduct
themselves properly may lose the privilege of riding the bus.
Bus students shall not walk home without written permission from parents. Students riding school
vehicles must ride their assigned bus route to and from school. Drivers are instructed to transport only
students assigned to their vehicles. These procedures, while inconvenient at times, serve as a
protection for your children. Please help us by reviewing the following bus behavior guidelines with
your child:
At the bus stop:

1.
2.
3.
4.
5.

Arrive at the stop several minutes early.
Wait ina safe place, clear of traffic and not on neighborhood lawns.
Refrain from any type of “Horseplay”: chasing games, snatching hats, throwing ANYTHING.
Approach the bus after it has stopped and board it in an orderly manner. Do not race other
children to be first.
Using obscene language is forbidden.

On the bus:

2.

When you enter the bus, go directly to a seat and fasten your seatbelt.
Remain seated and facing forward at all times while the bus is moving. Sit with feet under the
seat, not in the aisle.

Keep your hands to yourself. Do not hit, push or pull at anyone or his/her clothing.
Keep your conversation limited to those near you. Shouting and yelling is distracting to the bus
driver and does not allow him/her to hear traffic sounds. No profanity!

5.

Do not allow large objects, such as musical instruments or athletic equipment, to block the aisles

© OND

3.
4.

or emergency exits.
Throw nothing in the bus or out of the bus windows.
Do not extend your hands, elbows or head through the open windows.
Obey your driver’s directions immediately.
Damage to seats, etc., must be paid for by the offender’s parents.

10. Bus riders are expected to be courteous to fellow pupils and the bus driver.
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Getting off the bus:

1.

8.

Do not unfasten your seatbelt until the bus has completely stopped.
Exit from your seats in turn, beginning with the front seats and progressing to the rear seats. Do
not leave anything on the bus.
Do not push or shove.
Be careful that no parts of your clothing or belongings hang loose as you exit the bus to avoid
being caught as the bus door closes.
If you must cross the street upon leaving the bus, wait at least five giant steps back from the
street until the driver signals that it is safe.
Go directly home.
Never chase a bus after it has pulled away from the bus stop and do not run back to get
something you left behind or dropped near the bus. (Even with large mirrors, a driver may not
see you near the body of the bus).
Maintain rules of safety and respect for property on your walk home.

IMPORTANT: The students assigned to a bus are the only passengers allowed on the bus. They will be
picked up and dropped off only at their home stops. There are no exceptions to these rules.

i

Kindergarten Bus Procedures:

An adult or older sibling must meet the student at the bus stop.
Parents must attach their child’s name and address on the inside of his/her book bag and must
not remove this information for the duration of the school year.
The kindergarten teachers will attach a yellow ribbon to the outside of each student’s book bag
to enable the bus driver to identify him/her as a kindergartener. This ribbon must remain on the
child’s book bag throughout the school year.

Kindergarten students will sit in the front of the bus unless there is a written parent request for
the student to sit with an older sibling.
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SAFETY TRAVELING TO AND FROM SCHOOL:

1.
2.

4.

Cross only at crosswalks.
Never speak to strangers. (The PTA town-wide has requested that we share with families
any “alert” notices we receive regarding suspicious behavior toward children in the
community. When you receive these “alerts” via School Messenger, do not alarm your
child, but do review appropriate behaviors in questionable circumstances.
Students must be at least grade 3 to ride a bike to school. Children who ride a bicycle to
or from school must have a permission form signed by their parent on file in the school
office.
All bikers should provide their own locks.

5.

Bikers should ride single file on driveways or sidewalks, not lawns, and watch for

6.
7.

pedestrians.
According to state law, every biker under age 17 MUST wear a helmet.
Schools cannot take responsibility for lost or stolen bikes or helmets.

3.

SCOOTER & SKATEBOARDS
Students are not allowed to ride scooters and/or skateboards to school.
MEDICATION

If a student needs medication during the day, parents are requested to give it to the school nurse
who is responsible for dispensing all medication. The medication must be in the original
container with a physician’s note granting the nurse permission to administer it. No school
personnel other than the nurse may dispense medication. For guidelines regarding the
administering of medication of field trips, consult your school nurse.
FIELD TRIPS
A signed parent permission slip must be returned to the school prior to the trip date or the
student will be denied the privilege of going on the trip.
When students take school trips the following regulations will be in effect:
1. All students must ride in school approved transportation. Any student
travel in school approved transportation will not be considered part of
2. All students must return by school approved transportation.
3. Students are under the supervision of the teacher and chaperones and
conduct themselves properly and follow all directions.
4. Astudent who fails to demonstrate appropriate behavior may lose the
such trips and will be subject to additional disciplinary action.
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ATTENDANCE
The Board recognizes and accepts its responsibility to provide a thorough and efficient
education for every student within the district boundary, in keeping with the prevailing laws
of the state. The Board cannot successfully fulfill its responsibility to the student unless the
student is present for all regularly scheduled classroom activities. Therefore, it is essential
that every parent and student accept responsibility for the student's attendance at school as
scheduled. Every parent, guardian or other person having custody and control of a child between the ages

of six and sixteen years shall cause such child regularly to attend the public schools of the

district or a day school in which there is given instruction equivalent to that provided in the

public schools.

In order to receive the maximum benefit from classroom instruction, it is imperative that a
student attend school regularly and be on time for each of his/her classes. A student who is
excessively absent not only jeopardizes his/her academic success, but also fails to

demonstrate Browth in self-discipline and responsibility. Daily assignments and classroom
participation are strong considerations in the evaluation of the student's individual and
academic

growth. Experience has indicated that students.who have

regular attendance

achieve higher grades and assume a greater degree of self-direction than students who are

irregular in their attendance.
This policy shall serve to:

1. Unify and strengthen the faculty’s position on attendance.
2.

Make clear to students and parents the exact nature of the policy and the effect
excessive absences will have on the accumulation of course credit needed for

graduation.

Transfer to District
and Reg ional Vocational
Any student who desires to attend an approved vocational school shall present his/her
request to the Superintendent, via the building principal, for review and recommendation.
The Superintendent shall recommend to the Board for approval those cases in which the
needs of the pupil can only be met by such a program.

The student shall be obligated to the approved calendar and attendance policy of the

vocational school attended.

.

If Board approval is granted, tuition shall be paid by the Board.
24
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|
. Township of Parsippany-Troy Hills

A central district register shall be kept in the office of the Assistant Superintendent of
Curriculum and Instruction. The principal is responsible for supplying the correct
information to the Assistant, Superintendent

register properly updated,
‘Reference:

Date
Date
Date
Date

of Curriculum

and Instruction to keep the .

18A:36-14, 15, 38-25 et seq;
NIAC 6:20-1.3,
18A:54-5, 54-7, 54-23

Adopted:
Amended:
Revised:
Revised:

4/24/69
4/13/78
7/11/85
8/18/05
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CHILD

SAFE PROCEDURES

If your child is sick or otherwise unable to attend school, please report the absence via

the Genesis Parent Portal. The “Notify Attendance Office” link can be found on the
summary screen.

If you do not have access, you must call the Child Safe Line

(973) 889-3361 Ext. 1 by 9:00 AM. Please leave a message that includes your child's

name, classroom assignment, and the reason for the absence. You need to enter the
absence on Genesis or call each day your child will be out of school.

HOMEWORK

PICK-UP PROCEDURES

Homework pick-up procedures should be arranged with your child’s teacher at
the beginning of each school year. Please let them know how you want

homework sent home if your child is absent.

Homework can be picked up from

the Main Office between 3:00 PM and 4:00 PM.

HOMEWORK

POLICY

Homework is an essential part of the learning process. Homework serves a valid purpose
when it:
1. Provides essential reinforcement and/or extension of skills.
2. Encourages good work habits and self-direction.
3. Promotes responsibility.
4. Helps to enrich and extend the school experience.

PWN

Homework is primarily the responsibility of the student to complete and return at the scheduled
time. It is the parent’s responsibility to:
Provide suitable study conditions.
Show an interest in the child’s work.
Willingly provide support when needed.
See that homework is accomplished.
Both home
amount of
and needs
amount or
teacher.

and school will communicate with each other when a homework problem
time spent on homework will vary from day to day. Because of individual
of the pupils, it is unsound to require or expect all pupils to experience the
kind of homework. Homework practices are determined by the individual

DRESS CODE

arises. The
differences
same
classroom

Students are expected to dress in a manner that reflects well on themselves, their parents, their
school and the community. Inappropriate attire detracts from the academic atmosphere. The
following attire is inappropriate in school:
e
Bare midriffs (halter tops, cut off T- shirts)
Extremely short shorts
Very large tank tops and tank tops made of sheer material
T-shirts with messages that may be offensive to teachers and/or students
Flip-flop shoes are not safe for the school environment. Footwear secured both front and
back must be worn. Bare feet are not appropriate.
We appreciate your judgment and cooperation in helping to maintain an environment of
academic and mutual respect.
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PUPIL SUPPORT SERVICES

GUIDANCE:
The goal of the Guidance Program is to enhance the positive self-concept of every child, for we
believe children who feel good about themselves perform better academically and feel more
competent.

Counseling, with children includes classroom lessons (a minimum of four per year), individual
student counseling (usually dealing with crisis management, family concerns, peer relationships),
or groups (social skills, self-esteem, divorce-related concerns). Children can self —refer, be
referred by parents, teachers, the principal, or Child Study Team.
The guidance counselor also works as a resource person for parents, teachers, and administrators.
Often, problems and consequences are identified, strategies and alternatives are suggested, and
results are evaluated.
The guidance counselor consults with teachers about individual students and works with entire
classes on problems that arise (Name-calling, bullying, friendship, etc.).
Parents are always informed about on-going counseling of their children. Guidance newsletters
are sent home four or five times a year and parenting activities are offered twice a year.
Mt. Tabor’s guidance counselor can be reached by calling 889-3361 and selecting prompt #4.

INTERVENTION & RESOURCE SERVICES:
The Intervention & Resource services (I& RS) Committee is made up of a group of four to six
staff members which may include teachers, specialists, guidance counselor and/or Child Study
Team member as well as the principal. The goal of this committee is to consult with teachers
regarding students within the regular school program who are exhibiting problems that interfere
with learning. Suggestions and strategies are presented by committee members and a plan is
designed to implement recommendations. Parents will be notified when the teacher is seeking
assistance from the Intervention & Resource Services Committee.

a

CHILD STUDY TEAM
The Child Study team includes a learning disabilities teacher-consultant, school psychologist
and social worker.
Generally, a child is referred to the Child Study Team for evaluation when performance does
not match expected learning potential. The parent is first apprised of the situation and must
grant permission in writing for this formal evaluation process to begin.
An educational assessment shall be the responsibility of the
consultant. This assessment shall include observation of the
session, review of the pupil’s educational history, conferences
an evaluation and analysis of the pupil’s learning and behavior

learning disabilities teacherpupil in other than a testing
with the pupil’s teachers and
in the educational setting.

A psychological assessment shall be the responsibility of a school psychologist.
The
psychological assessment shall include teacher conferences and observation of the pupil in
other than a testing situation. The assessment also shall include an appraisal of the current
cognitive, social, adaptive and emotional status of the pupil.
A social assessment shall be the responsibility of a school social worker.
The social
assessment shall include observation of the pupil and communication with the pupil and his
or her parents. It shall also include an evaluation of the pupil’s learning and behavior in the
educational setting.
For children ages three to five that are referred to the Child Study Team, a speech and
language assessment shall be the responsibility of a speech correctionist or speech language
specialist. The assessment shall include observation of the pupil, communication with the
parents and an evaluation and analysis of speech and language development.
Once the evaluation is completed, the Child Study Team meets with the parents and the
teacher(s) to review results, discuss program options and, when needed, design an
individualized educational plan.

PUBLIC NOTIFICATION
BOARD OF EDUCATION
PARSIPPANY-TROY HILLS
MORRIS COUNTY
NEW JERSEY
Policy of Non-Discrimination
Be advised that the Board of Education of Parsippany-Troy Hills guarantees to all
persons equal access to all categories of employment without regard to race, color,
age, creed, religion, gender, national origin, affectional or sexual orientation, social or
economic condition, political affiliation, marital status or disability.
Every effort is made to assure all pupils have equal access thereto and are not
segregated on the basis of race, creed, color, national origin, affectional or sexual
orientation, gender, gender identity or expression, marital status, disability, age, or
any other category or characteristic protected by state or federal antidiscrimination
laws, in any duty, work, play, classroom, or school practice except as may be
permitted under state regulations. Like-wise, we are an equal opportunity employer.
Anyone who has a question, or desires to appeal any policies or procedures associated
with the Board’s position of non-discrimination should contact:
Dr. Robert Sutter, Assistant Superintendent of Human Resources:
District and Employment/Contract Practices
Dr. Denis Mulroony, Assistant Superintendent for Curriculum & Instruction:
School and Classroom Practices
Mr. Keith Cortright, Executive Director of Pupil Personnel Services:
504 Coordinator for Disabled Students and Staff/Special Services and Title IV

Reprinted August 2022

jfb Aff Action.08/01/2022
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Parsippany-Troy Hills Township Schools
Robert Sutter, Ed.D.

P.O. Box 52

Assistant Superintendent of Human Resources

Parsippany, NJ 07054-0052
(973) 263-7200 ext 7207

September 2022

Dear Parents,

The members of the Parsippany-Troy Hills Township community of schools share a
common purpose. Teachers, administrators, and support staff join with each of you to
provide the best public education possible for over seven thousand boys and girls. We
are committed to insure a safe, harassment free learning, and working environment for all
individuals in our schools, including students, staff, parents, and guardians and all outside
vendors who provide services for our district.
To that end, as one of the district’s Affirmative Action Officers, I ask your help. Each
year we provide training for our staff in identifying and preventing harassment of all
types. Through our counseling and character education programs at all levels we help
our students understand that all people deserve common courtesy and each of us is
entitled to learn and work in a safe and secure environment, free of bullying or harassing
behaviors. Please talk to your sons and daughters about how they should be treated and
how they should treat other people. Reach out to your child’s counselor or principal if
situations arise that make them or you uncomfortable. Most importantly, please continue
to teach by your example. Always speak to school personnel in a respectful manner.
Please know that each member of our staff understands the awesome responsibility we
have. We recognize that every parent wants only what’s best for their child. We too
want what’s best for each and every child we serve. Together we can provide not only an
outstanding education for our kids, but can help them understand the importance of
tolerance and respect.
Thank you for your continued support.
Sincefély,

bert S. Sutter, Ed.D.
Assistant Superintendent of Human Resources
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Parsippany-Troy Hills Township Schools

Barbara Sargent, Ed.D.
Superintendent of Schools
superintendent@pthsd.k12.nj.us

PO Box 52, 292 Parsippany Road
Parsippany, NJ 07054
(973) 263-7250

August 2022
Dear Parent/Guardian:

The Protection of Pupil Rights Amendment (PPRA) PPRA (20 U.S.C. § 1232h, 34 CFR Part 98)
affords parents of students certain rights regarding, among other things, participation in surveys,
the collection and use of information for marketing purposes, and certain physical exams. These
include, but are not limited to, the right to:
¢

Consent before students are required to submit to a survey that concerns one or more of the
following eight protected areas (protected information survey) if the survey is funded as part
of a program administered by the U.S. Department of Education (Department) (applicable
program) —
1. Political affiliations or beliefs of the student or student’s parent;
2. Mental or psychological problems of the student or student’s family;
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating, or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family relationships;
6. Legally recognized privileged or analogous relationships, such as with lawyers, doctors,
7.
8.

or ministers;

Religious practices, affiliations, or beliefs of the student or student’s parent; or
Income, other than as required by law to determine program eligibility.

° Receive notice and an opportunity to opt a student out of —
1. Any protected information survey administered or distributed to a student by an local
educational agency that is a recipient of funds under an applicable program (LEA) if the
protected information survey is either not funded as part of a program administered by
the Department or is funded as part of a program administered by the Department but to
which a student is not required to submit;
2. Any non-emergency, invasive physical examination or screening required by an LEA as
a condition of attendance; administered by the school and scheduled by the school in
advance; and, that is not necessary to protect the immediate health and safety ofa student,
with some exceptions; and
3. Activities of an LEA involving collection, disclosure, or use of personal information
collected from students for the purpose of marketing or sale (or to otherwise distribute
such information to others for that purpose), with some exceptions.
¢ Inspect, upon request —
1. Protected information surveys and surveys created by a third party, before the
administration or distribution by an LEA of the surveys to a student;
2. Any instrument used by an LEA to collect personal information for the purpose of
marketing or sale (or otherwise distributing such information for that purpose), before
the instrument is administered or distributed to a student, with some exceptions; and
3. Instructional material, excluding academic tests or academic assessments, used by an
LEA as part of the educational curriculum for a student.
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These rights transfer from the parents to the student when the student turns 18 years old or becomes
an emancipated minor under applicable State law.
Requirements of LEAs under PPRA
LEAs are required to develop and adopt policies, in consultation with parents, to address the
protection of student privacy and parents’ rights under PPRA, including those discussed above. In
addition, LEAs must directly notify parents of these policies at least annually, at the start of each
school year, and within a reasonable period after any substantive change to the policies.
LEAs must also directly notify, such as through U.S. Mail or email, parents of students who are
scheduled or expected to be scheduled to participate in any of the activities or surveys listed below
and must provide an opportunity for parents to opt their child out of participation. LEAs must
make this notification to parents at least annually at the beginning of the school year, and this
notification must include the specific or approximate dates when the activities or surveys are
scheduled or expected to be scheduled. For activities or surveys that are scheduled after the school
year starts, LEAs must provide parents with reasonable notification and an opportunity to review,
as well as an opportunity to opt their child out. These activities and surveys involve:
¢

Collection, disclosure, or use of personal information collected from students for the
purpose of marketing or sale (or otherwise distributing such information to others for that
purpose), with some exceptions;

e

Administration or distribution to a student of any protected information survey not funded
as part of a program administered by the Department or funded as part of a program
administered by the Department but to which students are not required to submit; and

¢

Certain non-emergency, invasive physical examinations or screenings, as described above.

Parents who seek additional resources on student privacy under PPRA may visit the Department’s
Student Privacy Policy Office website at https://studentprivacy.ed.gov/.
Parents who believe their PPRA rights have been violated may file a complaint online by selecting
the PPRA complaint form option at https://studentprivacy.ed.gov/file-a-complaint or by mailing
the form to the following address:

Sincerely,

Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, D.C. 20202

Baslera
Sai
Dr. Barbara Sargent

Superintendent of Schools

PPRA/22-23
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Parsippany-Troy Hills Township Schools

Barbara Sargent, Ed.D.

PO Box 52, 292 Parsippany Road

Superintendent of Schools
Superintendent@pthsd.k12.nj.us

Parsippany, NJ 07054
(973) 263-7250

August 2022
Dear Parents:

The Family Educational Rights and Privacy Act (FERPA) affords parents and students
who are 18 years of age or older (“eligible students”) certain rights with respect to the
student's education records. These rights are:
1.

The right to inspect and review the student's education records within 45 days
after the day the school receives a request for access.
Parents or eligible students should submit to the school principal a written
request that identifies the records they wish to inspect. The school official
will make arrangements for access and notify the parent or eligible student of
the time and place where the records may be inspected.

2.

The right to request the amendment of the student’s education records that the
parent or eligible student believes are inaccurate, misleading, or otherwise in
violation of the student’s privacy rights under FERPA.
Parents or eligible students who wish to ask the school to amend a record
should write the school principal, clearly identify the part of the record they
want changed, and specify why it should be changed. If the school decides
not to amend the record as requested by the parent or eligible student, the
school will notify the parent or eligible student of the decision and of their
right to a hearing regarding the request for amendment.
Additional
information regarding the hearing procedures will be provided to the parent or
eligible student when notified of the right to a hearing.

3.

The right to provide written consent before the school discloses personally
identifiable information (PII) from the student's education records, except to
the extent that FERPA authorizes disclosure without consent.
One exception, which permits disclosure without consent, is disclosure to
school officials with legitimate educational interests. A school official is a
person employed by the school as an administrator, supervisor, instructor, or
support staff member (including health or medical staff and law enforcement
unit personnel) or a person serving on the school board. A school official also
may include a volunteer or contractor outside of the school who performs an
institutional service of function for which the school would otherwise use its
own employees and who is under the direct control of the school with respect
to the use and maintenance of PII from education records, such as
an
attorney,

auditor,

volunteering

medical

to serve

consultant,

or

therapist;

on an official committee,
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a

parent

or

student

such as a disciplinary

or

grievance committee; or a parent, student, or other volunteer assisting another

school official in performing his or her tasks.
A school official has a
legitimate educational interest if the official needs to review an education
record in order to fulfill his or her professional responsibility.
Upon request, the school discloses education records without consent to
officials of another school district in which a student seeks or intends to
enroll, or is already enrolled if the disclosure is for purposes of the student’s
enrollment or transfer.
The right to file a complaint with the U.S. Department of Education
concerning alleged failures by the school to comply with the requirements of
FERPA. For additional information, you may call 1-800-USA-LEARN (1800-872-5327). The name and address of the Office that administers FERPA

are:

Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202
Sincerely,

farbata Rf auger)

Dr. Barbara Say¥gent
Superintendent of Schools
FERPA/Parent Letter22-23
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Parsippany-Troy Hills Township Schools
Civility Guidelines
The Parsippany-Troy Hills School District is 5 committed to maintaining a safe, secure and
orderly educational environment in our schools. As part of this commitment, our efforts
are directed toward maintaining District operations that keep our employees, schools,
offices, and activities free from disruptions and discriminatory behavior. The following
guidelines are designed to deal with disruptive or discriminatory-behavior. Pléase note
that a severe incident of disruptive or discriminatory bakavior may result in a person
being banned from District premises.

Disruptive Behavior
The following guidelines are to be’ followed when a person disrupts or demonstrates the

potential to disrupt the safe, secure and orderly educational envizonment of our schools,
offices and activities,

When any person disrupts or threatens to disrupt District operations, is verbally or
physically intimidating, threatens the health, welfare and safety of District employees or
students on school premises, during a conference, through email or by telephone, the
responsible administrator will direct the person to follow the established district
guidelines and policies.

If the person does not respond immediately the tesponsible administrator will:
1. Inform the person
terminated.

that the meeting

or telephone/email conversation

is.

Am

2. If appropriate, direct the person to leave District premise immediately.
3. Inform the person that he or she will be charged with a misdemeanor,
in
accordance with New Jersey law (see Legal References), ifhe or she refuses
to leave.
4. If the person does not leave District premise immediately, the administrator
will notify the police and the Superintendent and have the person escorted
from the District premises,
. File a police report or complaint after consulting with the Superintendent.
Notify the person by letter of the District's applicable provedures, guidelines,
and policies and that he or she may not be allowed on District premises if a
subsequent incident occurs.
7. In'severe cases, the responsible edministrator may direct a ekiioya in order

to prevent a person from entering the building,

Discriminatory Behavior

When any person exhibits behavior unbecoming to a member of the school community

such as differential treatment based on race, creed, color, national origin, natiqnality,
ancestry, age, Sex (including pregnancy), familial status, . marital status, domestic

partnership status, affectional or sexual orientation, atypical hereditary cellular or bidod

trait, genetic information, liability for military service, and nigntal or’ physiéal

disability, perceived disability, and ATUS and HIV status, as statedin The New Jersey
Law Against’ Discrimination, the respousible administrator will direct the peigon, ‘to
follow the establistied District giideliies and policies.

Civility Guidelines 7-2-07

If the person does not respond immediately, the responsible administrator will:

1, Inform the person that the meeting or telephone/email conversation is

terminated.
. 2, Kappropriate, direct the person to leave District premise immediately.
3, Inform the person that he or she will be charged with a misdemeanor,

in accordance with New Jersey law (see Legal Refexences), if he or‘

she refiisés to leave.
4, If the person does not leave District premise immediately, the
administrator will notify the police and the Superintendent and have

the person escorted from the District premise.
5. File a police report or complaint after consulting with the
Superintendent.
6. Notify the person by letter of the District’s applicable procedures,
guidelines, and policies and that he or she will not be allowed on
District premisés if a subsequent incident occurs.
7. %n severe cases, the responsible adniinistrator, may direct a lockdown
in order to prevent a person from entering the building.
Subsequent

Incide

If a subsequent incident occurs, the above procedures will be repeated and the responsible

administrator

and/or staff member

will file a complaint with the police, the

superintendent will be notified and, in consultation with the responsible administrator and.

our school district attomey, an appropriate course of action will be determined that may
include banning the person from District premises or activities for a specific period of
time.
Re-admittance

A‘ person who is banned from District premises andVor activities may submit a written reentry request, accompanied by a written apology, to the Superintendent of Schools who
will hold a conference with the person and affected building administrator(s) and
determine if re-entry will be permitted
Documentation

When it is determined by a District administrator that a person is violating the provisions
of these guidelines, the administrator may provide him or her with copies of the
appropriate statues.

Legal References;

N.JLS.A.2C:18.3

N.IS.A 2C; 33-2

NSA

Civility Guidelines Final 7-2-07

.

|

18A:11-1

Criminal Trespassing

Disorderly conduct

General Mandatory Powers and Duties
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Morning Drop-ofis:

°

4, .Students are supervised from 8:45— 8:55. Please do not dxapaott any students before that time.

2.

3.

Traffic flows in direction indicated by arrows.

Parents: who are dropping-off students may stop at “Car Pool Door” (Point A) only.

All students should enter at the side door. For safety reasons we prefer that students not walk

around the side of the building.
Walkers coming down the path from Woodland Rd. should also enter at side door. On Outside
Days students will walk through the building and ont to assigned assembly ‘areas. On Inside

4,
5.

Days students will line-up at classrooms.

Only busses are permitted to stop and disembark students at Point B, Parent drivers must

always yield the right-of-way to the buses.
On Outside Days: Students in grades K and 5 will assemble on Blacktop area (Point C), K by
the staird, and §* Graders on the side by the grass,

6. 1 and 2™ Graders will assemble and enter by the doors at the rear of the building (Point D).
7. 3 and 4" graders will assemble and enter by the New Wing Side Doors Point
E).
8.

Students may enter the building through aly door between 8:45— 8:55. Parents and visitors MILA
enter through the Main Entrance only, and must report panmneaiately to the Main Office to siguin,

“a Dhan
2.

‘af 3:25, STUDI

TBE SIGNED-O!

ER

3:10P

ee in grades { —5 who are not taking the bus Willbe dismissed from the “Car Pool” side

door (A).

.

"3. Kindergarten studetits mot taking ‘the bns will be diginisied from the Main Entre, and will be
| "released ouly ta a parent, or to ai élder sibling with a note.

| “PLHASEE Dio NOT PARICIN FIRE LANES

AT,

PLEASE TAKE A MOMENT &P pa

a
3

Mit Fon Tax sartiiy or ai,

A DESIGNATED SPACE,

2022-2023
Parsippany-Troy Hills Township Schools
Mt. Tabor School
Principal

Mrs. Toomey

Secretary

Mrs. Dickerson

Nurse

Mrs. Meyer-Pflug

Kindergarten

Ms. Donnellon
Mrs. Scott
Ms. Silva

Grade

Mrs. Drechsel

1

Miss Migiazza
Mrs. Covington

Grade 2

Ms. Jardinella
Mrs. Nugent
Mrs Crohn

Grade 3

Mrs. Sensale
Mrs. Venezia
Mrs. DeMarco

Grade 4

Mrs. Donde
Mrs. Francis
Mrs. Pacifico
Grade 5

Mrs. Glodek
Mrs. McCotter

Mrs. Staples
Guidance

Ms. O'Connell

Media Specialist

Mrs. Raff

Resource Center

Mrs. Jablonka
Mrs. Otto
Mrs. Williams

Reading Specialist

Mrs. Krivanec

Basic Skills/Adv. Math

Mrs. Mead
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Literacy Coach

Mr. Curcio

Math Coach

Ms. Scholz

Speech

Ms. Schniederman

ESL

Mrs. Cruz

L.D.T.C.

Mrs. Mongiovi

Psychologist

Mrs. Patel

Social Worker

Ms. Beck

Behavioral Consultant

Mrs. Ventura-Griffin

Occupational Therapist

Ms. Petinakis

Physical Therapist

Ms. Genis

Art

Mrs. Gallagher

Physical Education

Mrs. Billman

GRO

Mrs. Dasti

Vocal Music

Mrs. lapicca

Instrumental Music

Mrs. Perry

Strings

Mr. Yang

Kindergarten Paraprofessionals

Mrs. Goradia
Mrs. Sousa
Mrs. Shah

Classroom Paraprofessionals

Mrs. Hammons

Miss McGuire

Mrs. Keenan

Mrs. Ramani

Mr. Hart

Mrs. Ullman

Mrs. Angood

Office Aides

Mrs. Tandan
Noontime Aides

Mrs. Dave

Mrs. Thudi

Mrs. Desai

Mrs. Turan

Mrs. Gowdar

Mrs. Wright

Mrs. O'Leary
Custodians

Mr. Lorelli

Mrs. Fitzpatrick
Mr. Idrobo
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