HEALTH SERVICES
WHEN TO KEEP YOUR CHILD HOME

FROM SCHOOL

Please keep sick children home until they are recovered and fever free for at least 24 hours (fever
free without the use of fever-reducing medication).

Do not send your child to school if he/she:
°
°
°
°

Has
Has
Has
Has

a fever of 100 degrees Fahrenheit or more in the last 24 hours
diarrhea or vomiting within the last 24 hours
signs of "pink eye" or conjunctivitis
an excessively runny nose, sore throat, and/or persistent cough

Illness - When a child becomes ill in school, the teacher will send the child to the school nurse.

If

the school nurse determines the student is too ill to remain in school, the parent will be contacted to
arrange transportation for the student. In the event the parent cannot be reached, the student’s
emergency reference card will be utilized. Upon arrival, the parent must sign out the student in the
Main Office before leaving the school building.
In the case of prolonged illness, Home Instruction may be necessary.
through the Nurse’s Office and requires a physician’s written order.

This request is processed

MEDICATION POLICY
e

e
e

[fa student needs medication (this includes prescription and over-the-counter drugs) during
the day, parents are requested to give it to the school nurse who is responsible for
dispensing all medication.
The medication must be in the original container with a physician's note granting the nurse
permission to administer it.
No school personnel other than the nurse may dispense medication.
For guidelines
regarding the administering of medication on field trips, consult your school nurse.
MEDICATION

ON FIELD TRIPS

No employee of the Board of Education, except for a school nurse, may administer medication to a
student while on a field trip. If the nurse is not present on the trip, the parent has the following
options:
1. The parent may go as a chaperone and administer the medication personally.
2. The parent may get written approval from the doctor who is prescribing the medication
to change the time for the administration of the medication to a time when either the parent or
school nurse is available.
3. The parent may opt to have the child not go on the trip.
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PUPIL SELF-ADMINISTRATION

OF MEDICATION

The Board of Education shall permit self-administration of medication for asthma or other
potentially life-threatening illnesses by pupils both on school premises during regular school hours
and off-site or after regular school hours when a pupil is participating in field trips or
extracurricular activities. Parents/guardians of the pupil must do the following:
Provide the Board with written authorization for the pupil’s self-administration of medication.
Provide written certification from the pupil’s physician that the pupil has asthma or another
potentially life-threatening illness and is capable of and has been instructed in the proper method of
self-administration of medication.
Sign a statement acknowledging that the district shall incur no liability as a result of an injury
arising from the self-administration of medication by the pupil and that the parents/guardians shall
indemnify and hold harmless the district and its employees or agents against any claims arising out
of the self-administration of medication by the pupil.

ACCIDENTS
All injuries must be reported to the school nurse as soon as possible, including those incurred
during physical education classes, co-curricular activities, travel to and from school, and bus
accidents,
Co-curricular accidents must first be reported to the person in charge and then to the school nurse
the following school day.
All injuries which require a physician’s examination must have a Pupil Accident Report completed
by the school nurse. Also, the student must obtain a note from the physician to be given to the
nurse,
All school insurance, including sports insurance, is on an excess basis only. The parents’ primary
medical insurance must be used first and verification from the primary insurance company must be
attached to the school claim form in order to receive further coverage. The School Insurance form
is available from the Nurse’s Office upon request of the parent. Please wait for your primary
insurance verification.
If your child sees a physician for an injury, whether it happened in or out of school, the parent must
provide the school nurse with a note from your doctor stating their medical restrictions and when
the child may return to unrestricted physical education and recess.

SCREENING
Physical examinations are required for children entering Kindergarten and may be required for new
students transferring to the school. The student’s primary care physician is responsible to complete
these physicals. In the case of a student without insurance, the school nurse will arrange for the
school physician to complete the physical.
Yearly heights, weights, and scoliosis screenings are completed on all students on a rotation basis.
Vision and hearing screenings are completed on 10" graders along with all known defects.
Untested staff and students will be tested for tuberculosis.

IMMUNIZATION
.. All students must comply with the immunization requirements for the State of New Jersey.
. Failure to comply with the immunization requirements of the state of New Jersey will prevent your
child from attending school.
STUDENT BEHAVIOR/DISCIPLINE
Student behavior in school should be a continuation of parent expectations in the home. Positive
relationships are built on mutual trust and respect. Children need to be treated with respect and
should, in turn, treat others, both children and adults, with that same respect. Any threats to

students or staff members will be taken seriously and will result in disciplinary action. In addition,
children should be considerate of other people's belongings and public property.
The

purpose

of discipline should be to help students recognize

and understand the need for

acceptable behavior and to guide them in making responsible decisions in their relationships with
others. Discipline should also help children deal with information and develop attitudes that are
essential to their success in school and later in life.
Students shall be treated fairly and equitably.
the circumstances of each case.

Discipline shall be based on a careful assessment of

Factors to consider shall include the seriousness of the offense,

student age, frequency of misconduct, and student attitude.
Consequences

due

to

inappropriate

behavior

shall

include:

verbal

correction,

temporary

confiscation of items that disrupt the educational process, parent-teacher conferences, removal of a
student from the educational setting until the student is able to demonstrate appropriate behavior,
the student to the office, removal from lunch/recess with peers combined with restorative practices,
withdrawal of privileges (activities may include field trips, cultural arts assemblies, class parties,
etc.), counseling by teachers, special services or administrative personnel, referral to the Child
Study Team, suspension, and/ or probation removal to an alternative education program.
The goal of our discipline policy is self-discipline.

With this in mind, we invite all parents to

work with our teachers and the administration to help our youngsters develop the self-discipline
necessary to become responsible citizens.

Student Code of Conduct
Per Board Policy 5500: "The Board of Education believes that pupils should commit themselves to
learning and to the development of their unique potential. Pupils should know that their attitudes
and acts affect both their own and their classmates' learning and should accept responsibility for
helping to create a positive school environment. With the support and assistance of school staff
members and parent(s) or legal guardian(s), all pupils can contribute to the effectiveness of the
schools and the value of their education."
We believe that elementary school is a time to grow and learn from mistakes. Therefore, we are
guided by a progressive discipline philosophy. “Policy and Regulation 5600 include a description
of school responses to violations of behavioral expectations established by the Board that, at a
minimum,

are graded according to the severity of the offenses, and consider the developmental

ages of the student offenders and their histories of inappropriate behaviors pursuant to N.J.A.C.
6A:16-7.1(c)5. We have listed some possible consequences for violating the Student Code of
Conduct, in order of severity.”

In addition, because we believe that the consequences for students

should have meaning and help them learn, we also explore alternative forms of discipline if we feel
it is in the best interest of the students.
Student Code of Conduct

Students will:
Act respectful and courteous toward peers and adults.
Respect the rights and property of other people in the school
Follow individual classroom rules and procedures.
Refrain from the use of profanity or other unacceptable

forms

of communication,

including

name-calling of any kind.
Remain on school grounds or designated areas.
Leave at-home items that will interfere with the learning process such as toys, electronic devices,
etc. Cell phones may be used by walkers to communicate with their parents on their walk to or
from school. However, cell phones must be turned off during the school day and kept in the child's
backpack.
Bring no weapon or object that is designed or can be used as a weapon on school grounds.
Resolve disputes in a peaceful manner using words instead of verbal or physical violence (hitting,
punching, pushing, kicking, etc.).
Follow the rules established in the Acceptable Use Policy when utilizing technology.
Refrain from harassment, intimidation, or bullying.

Lunch and Recess Code of Conduct
Eating in school should be regarded in the same manner as your dining area at home. We expect
the cooperation of every child in maintaining self-control so that the safety, comfort, and well-being
of all may be assured. Lunchtime should be a time for friendly conversation as the children enjoy
their lunches.

Students are expected to keep conversations at a moderate level and remain seated during the lunch
period (except when given permission by an adult).
Children enjoy recess outdoors on the playground (weather permitting) or in their classrooms.
Staff members are assigned to supervise children during the lunch hour.

CON
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LUNCH:

The children will:

respect and obey noontime aides, teachers, and the principal.
be kind to fellow schoolmates.
chew with their mouth closed.
talk in a conversational tone.
keep hands, feet, and all other body parts to themselves.
refrain from playing with/ throwing food.
clean up the floor and table area and dispose of garbage properly
remain seated until excused
walk at all times for safety. Running is not permitted.

pe oN

OUT DAY-RECESS: The children will:
play in designated areas.
play safely and cooperatively (no fighting, pushing, shoving, etc.).
practice good sportsmanship.
stay outside until given permission to enter the school.
line up in designated areas and enter in an organized manner, when told.

IN DAY-RECESS:

The children will:

follow posted classroom rules.
follow the directions of the adult in charge
Children who do not follow the lunch and recess code of conduct behavior may include loss of the
privilege of eating lunch with classmates, loss of recess with restorative practices, parent
conference/notification, or referral to the principal.

Lunch/Recess Schedule (Not occurring during COVID

operating schedule)

Grades K, 1, 2: Lunch — 12:00 PM — 12:30 PM, Recess — 12:30 PM — 1:00 PM
Grades: Gr. 3, 4,5: Recess — 12:00 PM — 12:30 PM, Lunch — 12:30 PM-1:00 PM

DRESS

CODE

Students are expected to dress at all times in a manner that reflects well on themselves, their
parents, their school and the community. Per Board Policy 5511 "Pupils may not wear clothing or

engage in grooming practices that present a health or safety hazard to the individual pupil or toothers; materially interfere with school work, create disorder, or disrupt the educational program;

cause excessive wear or damage to school property; or prevent the pupil from achieving his/her
own educational objectives because of blocked vision or restricted movement."

In an effort to guide children in choosing acceptable clothing, students should avoid extremes in
appearance that are so disruptive or distracting that the reaction of other students is beyond normal
control (i.e. hats worn in school, inappropriate clothing messages, hooded sweatshirts pulled up
over student's head, arms not placed in arm sleeves, etc.) Additionally, students are expected to be
clean and well-groomed in their appearance.
The following clothing are examples of inappropriate attire and is not permitted to be worn to
school:
e

e
e

Bare midriffs, halter tops, spaghetti straps, cut-off T-shirts, short shorts

T-shirts/pants/shorts with inappropriate messages in inappropriate places
Tank tops that do not fit snugly around the underarm area.

For safety purposes, footwear must be worn that is secured on the front and back of the foot. Flip
flops, flip flop sandals, sneakers with wheels, and other related items are not safe for the school
environment. Footwear must be safe for the playground and physical education classes. Sneakers
with rubber soles are required for physical education classes. In the event schoo! personnel have
determined that the child's clothing and/or footwear is inappropriate, the parent will be called and
asked to bring appropriate attire to school for their child to change into. Please take the time to help
your child make appropriate decisions when dressing for school.
Thank you in advance for your cooperation in helping to maintain an environment of
academic and mutual respect.

SCHOOL

EVACUATION

In the event that the school needs to be evacuated for a prolonged period of time, the students will
be transported to Parsippany High School.
RIGHTS AND RESPONSIBILITIES OF STUDENTS
All students are entitled to enjoy the basic rights of citizenship recognized and protected by law for
persons of their age and maturity. The Parsippany-Troy Hills Township Schools foster a climate of
mutual respect for the rights of others. Each student is expected to respect the rights and privileges
of the other students, teachers, and district staff. Students shall exercise their rights responsibly in
compliance with rules established for the orderly conduct of the district's educational mission.
Parsippany-Troy Hills Township Schools' rules of conduct and discipline are established to achieve
and maintain order in the school. Students who violate the rights of others or who violate the
district or school code of conduct shall be subject to disciplinary measures designed to correct the
misconduct and to promote adherence by all students to the responsibilities of citizens in the school
community.
Student rights and responsibilities for achieving a positive environment at school-related
activities include:
1. Attending school daily and on time.
2. Being prepared for each class with appropriate materials and assignments.
3. Being properly bathed and dressed.
4. Exhibiting respect towards others.

5
6.

Conducting themselves in a responsible manner.
Obeying all school rules and rules of safety.

=

RIGHTS AND RESPONSIBILITIES OF PARENTS AND GUARDIANS
Parents have the responsibility to:
1. Make every effort to provide for the physical needs of the child.
2. Teach the child to pay attention and to obey the rules.
B. Be sure that the child attends school regularly. Promptly report tardies and absences to the
school office.
4. Participate in meaningful student-teacher-parent conferences to discuss the child's progress
and welfare as well as make goals for future marking periods.
Keep informed and follow all school policies. These policies were created to maintain an
orderly, respectful and safe environment for all students, staff and parents.
Participate in school-related organizations, such as PTA functions, library volunteers, etc.
Be sure that the child is bathed and properly dressed for school and school-related
activities.
Discuss progress reports and school assignments with their child.
Maintain a structured home environment that helps ensure the student's academic success
and overall well being (social, emotional and physical). Encourage and help the child to
develop proper study habits at home.
10. Bring to the attention of school authorities any learning problems or conditions that may
relate to the child's education.
i. Maintain up-to-date home, work, and emergency telephone numbers and other pertinent
information so that information is readily available in the office.
12. Work together with school staff by following the proper chain of command (contacting the
teacher before contacting the administration).

ARTICLES NOT PERMITTED

IN SCHOOL

Students may bring toys, games, etc. to school only when their teacher instructs them to do so
(e.g., show

and tell, special projects).

The

students

will assume responsibility for any items

brought to school. Items specifically not to be brought to school include any type of card-based
game, any electronic game player, or recording devices. Sports equipment should also be left at
home.

Such belongings present a liability issue for our school.

We would appreciate your help in

keeping toys and equipment at home.
Cell Phones

We understand parents may want their child to have a cell phone when walking home from school.
The cell phone should be turned off and remain in the student's backpack for the duration of the
day. If a cell phone is found on the student, it will be sent to the office and the parent will have to
come to pick it up.

VISITING THE SCHOOL
We welcome parent and community participation in our programs and activities, however, our
primary concern is to ensure student safety. Visitors must stop at the office upon entering the
school building to sign in and to obtain a visitor's pass. If you are questioned by a school
employee while you are in the building, please understand that this practice protects your children.
We utilize a “Video Identification System” on our main entrance door during the school day.
Please press the button and identify yourself in order to request access to the building. Your
patience and cooperation are appreciated.
ACCESS TO SCHOOL RECORDS
Parents/legal guardians may have access to their child's records upon written request to the school
principal. The request should be made at least 2 days in advance, in order to prepare the
information you've requested to view. The documents will be reviewed in front of the principal or
the principal's designee. These records may include progress reports, results of school testing, and
certain health data.
COMPUTER ACCEPTABLE USE POLICY (AUP)
The school district is committed to providing your child with opportunities to use technology
productively and safely, and we will exercise our diligence in our supervision of your child's
electronic device activities. At the same time, it is imperative that your child clearly understands the
rules for appropriate use of the equipment. Access is a privilege. Access entails responsibility.
Computer technology is provided for students and staff to conduct research and communicate with
others, understanding that communications on the network are public in nature. Access to
computer technology is given to users who agree to act in a considerate and responsible manner,
just as they would be expected to act in any school environment.
Parental permission is required for student users. On the elementary level, Acceptable Use Policies
for students in grades K-5 must be completed on the Genesis Parent Portal for each child. The
Parsippany Troy-Hills School District reserves the right to review and update the policies and
practices as the need arises.

CUSTODY/CONTACT ISSUES
Parents have the responsibility to keep the school apprised of legal situations regarding custody
and/or contact as it relates to their child. For the safety and protection of your child, the school
needs to have copies of all current court documents, including but not limited to custodial

agreements and restraining orders, pertaining to the custody of your child.

TRANSFERS

TO ANOTHER

SCHOOL

Parents/legal guardians are advised to notify the office at least one week prior to transferring their
child(ren) to another school district. Parents should sign at request for records at the receiving
school. This school will then share the document with Troy Hills School and the child’s records
will be mailed to the receiving school.
STUDENT

SIGN-OUT PROCEDURES

At the rare times when it is necessary for your youngster to be released before the end of the school
day, or if a change in pick up procedures at the end of the day is necessary, you must enter the
request into Genesis. This will notify the main office. For early sign out you or your designee must

come to the main office to pick up the child. The only people permitted to take a child are those
listed in Genesis. The office will then call your child’s classroom teacher to have them meet you in
the main office. At no time should a visitor go directly to the classroom to pick up a child.
Should you want someone else to pick up your child, please enter a pick up release found on the
summary section in Genesis.
At the rare times when it is necessary for your child to be released before the end of the
school day, you must enter the early dismissal in the Genesis Parent Portal by 8:30 AM.
Please note:

Any communication regarding early dismissal or dismissal procedures after 8:30 AM

on a given day MUST BE CALLED

into the main office.

STUDENT FUNDRAISING
There will be no student door-to-door sales to raise money for the school PTA or school projects.
BIRTHDAY
Birthdays
non-edible

OBSERVANCES

will
items

be

acknowledged
only.

Please

do

and

celebrated

not send

in school

with

classroom

any food, toys or "goody"

activities

bags

and/or

to school to

acknowledge your child's birthday. Any food, toys or "goody" bags sent to school will NOT be
opened or distributed and will be returned home with the child.
Children who are celebrating a birthday will continue to be acknowledged in school in a special
way. This acknowledgment may include a

special song, crown, sticker, pencil, the story of the

child's choice, and/or student-chosen activity. Additionally, though

certainly NOT

required,

families may choose to donate a book/game to the classroom in his/her child's honor, give one
small school supply item to all classmates {i.e. pencil or eraser - no "goodie bags" permitted; not to
exceed $1.00 per child)), or make arrangements with the teacher to visit the classroom to read a
short story. The celebration of student birthdays will be focused on fun, not food.
FIELD TRIPS
A signed parent permission slip must be returned to the school prior to the trip date or the student
will be denied the privilege of going on the trip.
When students take school trips the following regulations will be in effect:
1. All students must ride in school approved transportation. Any student who does not travel in
school-approved transportation will not be considered part of the group.
2. All students must return by school-approved transportation.
3. Students are under the supervision of the teacher and chaperones and are expected to conduct
themselves properly and follow all directions.
4. A student who fails to demonstrate appropriate behavior may lose the privilege of taking such
trips and will be subject to additional disciplinary action.

TRIMESTER AND PARENT MODULE

OPEN DATES

Trimester 1 End - 12/02/2022
Parent Portal Open - 12/20/22
Trimester 2 End - 3/10/23
Parent Portal Open - 3/28/23
Trimester 3 End - 6/9/23
Parent Portal Open - 6/20/23

BELL SCHEDULE
The school day at Troy Hills School begins at 8:55 AM.
8:45-55 AM

Students enter the building and report to their homerooms. Children should not be dropped

off earlier than 8:45 am. There will not be staff supervision while waiting for the school doors to open.
Parents should remain with their children until they are permitted to enter the building.
3:25 PM

Walkers Dismissed & Buses Leave.

dismissed to their parents at 3:20 pm.

Kindergarten, lst graders and their siblings will be

Buses will leave the school at 3:25 pm when the remaining

walkers are dismissed.

MORNING ARRIVAL PROCEDURES
Drop Off Procedures (2 options):
Option #1:

If you wish to accompany your child to the school doors, you must walk to school

or exit your vehicle, parking in a designated spot. Please do not stop and exit in the active
roadway.

Please walk your child(ren) to the “garage” door entrance to enter the building.

HOMEWORK

POLICY

Homework is an essential part of the learning process.
1.
2.
3.
4.

Homework serves a valid purpose when it:

provides essential reinforcement and/or extension of skills
encourages good work habits and self-direction
promotes responsibility
helps to enrich and extend the school experience.

When homework is assigned it is primarily the responsibility of the student to complete and return
it at the scheduled time. It is the parent's responsibility:
1.
2.
3.
4.

to
to
to
to

provide suitable study conditions
show an interest in the child's work
willingly provide support when needed
see that homework is accomplished

Both home and school will communicate with each other when a problem arises affecting
homework. The amount of time spent on homework will vary from day to day. Because of
individual differences and needs of the pupils, it is unsound to require or expect all pupils to
experience the same amount or kind of homework. Homework practices are determined by the
individual classroom teacher.
HOMEWORK

PICK-UP PROCEDURES

If your child is home with an illness for a few days and you would like to keep your child
up-to-date with school work, please email the teacher and let them know if the homework should
be sent home with a friend or if you will pick it up. Homework will be placed in the school bins
outside the main entrance to the school.
SCHOOL BUS PROCEDURES
Riding a school bus is a privilege that can be taken away. The school bus driver is responsible for
discipline on the school bus.

In order to ensure your children a safe ride, it is imperative that they

respect and obey the driver and the rules that have been set for their benefit.

Student misconduct

will be reported to the principal who will take appropriate disciplinary action.
conduct themselves properly may lose the privilege of riding the bus.

Students who do not

Bus students shall not walk home without written permission from parents.

Students riding school

vehicles must ride their assigned bus route to and from school. Drivers are instructed to transport
only students assigned to their vehicle and discharge them only at their designated bus stop.
Walkers are not permitted to ride in school vehicles.
times, serve as a protection for your children.
behavior guidelines with your child:
At the bus stop:
1. Arrive at the stop 10 minutes early.

These procedures, while inconvenient at

Please help us by reviewing the following bus

2. Wait in a safe place, clear of traffic and not on neighborhood lawns.
3. Refrain from any type of game playing or teasing, including but not limited to: chasing games,
snatching hats, backpacks, etc. or throwing of ANY OBJECT.
4. Approach the bus after it has stopped and board it in an orderly manner.
Do not race other children to be first.
5. Remain from using obscene language.

On the bus:

1. When you enter the bus, go directly to a seat and fasten your seatbelt.
2. Remain seated and facing forward at all times while the bus is moving.
Sit with feet under the seat, not in the aisle.

ww

. Keep your hands to yourself. Do not hit, push or pull at anyone or anything.
4. Keep your conversation limited to those near you. Shouting and yelling is
distracting to the bus driver and does not allow him/her to hear traffic sounds.
No profanity!
5. Keep the aisle and emergency exits clear of belongings. For example, do not allow large
objects, such as musical instruments or athletic equipment, to block the aisles or emergency exits.
6. Keep all objects in the bus. For example, no object(s) should be thrown from the bus windows.
7. Keep your body parts inside the bus. For example, do not extend your hands, elbows or head
through the windows.
8. Obey your driver's directions immediately.
9. Keep the bus looking nice. For example, do not write or make holes on the seats. Parents will
be monetarily responsible for purposeful damage to the bus.
10. Bus riders are expected to be courteous to fellow pupils and the bus driver.

Getting off the bus:

1. Fasten your seatbelt only after the bus has completely stopped.
2. Exit from your seats, in turn, beginning with the front seats and progressing to the rear seats. Do
not leave anything on the bus.
3. Keep your body parts to yourself when exiting the bus.
4. Be careful that no parts of your clothing or belongings hang loose as you exit the bus to avoid
being caught as the bus door closes.
5. Kindergarteners must be met at the bus stop by a designated adult.
6. If you must cross the street upon leaving the bus, wait at least five giant steps back from the
street until the driver signals that it is safe.
7. Go directly home.
8. Never chase a bus after it has pulled away from the bus stop and do not run back to get
something you left behind or dropped near the bus. (Even with large mirrors, a driver may not see
you near the body of the bus.)
9. Maintain rules of safety and respect for property on your walk home.

Important: The students assigned to a bus are the only passengers allowed on the bus. They will
be picked up and dropped off only at their home stops. There are no exceptions to these rules.

PUPIL SUPPORT SERVICES
Counseling Department
The goal of the Counseling Program is to enhance the positive self-concept of every child, for we
believe children who feel good about themselves perform better academically and feel more

competent.

Counseling with children includes classroom lessons (a minimum of four per year), individual
student counseling (usually dealing with crisis management, family concerns, peer relationships),
or groups (social skills, self-esteem, divorce-related concerns). Children can self-refer, be referred
by parents, teachers, the principal, or Child Study Team.
The School Counselor also works as a resource person for parents, teachers, and administrators.
Often, problems and consequences are identified, strategies and alternatives are suggested, and
results are evaluated.
The School Counselor consults with teachers about individual students and is willing to work with
whole classes where there is a particular need (name-calling, bullying, friendship, etc.). Parents are
always informed about ongoing counseling for their children.
Troy Hills’ School Counselor can be reached at (973) 428-7588, press 4 or dial extension 2005.
PUPIL ASSISTANCE

Intervention & Resource

—- INTERVENTION

& RESOURCE

Services (I&RS) Committee

SERVICES

is made up of a group of staff members

which may include teachers, specialists, School Counselor and/or Child Study Team and principal.
The goal of this committee is to consult with teachers regarding students within the regular school
program who are exhibiting problems with learning or other issues related to school behavior.
Suggestions

and

strategies

are presented

by committee

members

and

a plan

is designed

to

implement recommendations. Parents will be notified when the teacher is seeking assistance in
dealing with their child's difficulties.
CHILD STUDY TEAM
The Child Study Team includes a learning disabilities teacher-consultant, school psychologist, and
social worker.
Generally, a child is referred to the Child Study Team for evaluation when performance does not
match expected learning potential.

The parent is first apprised of the situation and must grant

permission in writing for this formal evaluation process to begin.
An educational assessment shall be the responsibility of the learning disabilities teacher-consultant.
This assessment shall include observation of the pupil in other than a testing session, a review of

the pupil's educational history, conferences with the pupil's teachers, and an evaluation and analysis
of the pupil's learning and behavior in the educational setting.
A psychological assessment shall be the responsibility of a school psychologist.

The psychological

assessment shall include teacher conferences and observation of the pupil in other than a testing
situation. The assessment also shall include an appraisal of the current cognitive, social, adaptive,
and emotional status of the pupil.
A social assessment shall be the responsibility of a school social worker. The social assessment
shall include observation of the pupil and communication with the pupil and his or her parents. It
shall also include an evaluation of the pupil's learning and behavior in the educational setting.
For children, ages three to five who are referred to the Child Study Team a speech and language
assessment shall be the responsibility of a speech correctionist or speech-language specialist.
assessment

shall

include

observation

of the pupil,

communication

with

the

parents

and

The
an

evaluation and analysis of speech and language development.
Once the evaluation is completed, the Child Study Team meets with parents and teacher(s) to
review results, discuss program options and, when needed, design an individualized educational
plan.
CARE

OF SCHOOL PROPERTY

Students should care for school books, technology, equipment and property as if it were their own.
Students are responsible for damaged or lost books and are subject to fines. Additionally, teachers
may inspect books periodically through the year to assess damage or loss. The administration
recommends that all students cover their books with book covers available in the school office or
guidance department. Students are held financially responsible for the care of all school property
including furniture and equipment. Any student found guilty of abusing school property will also
be required to pay the material and labor costs incurred to make repairs.
HARASSMENT,

INTIMIDATION AND BULLYING

The Board of Education of the Township of Parsippany-Troy Hills prohibits acts of harassment,
intimidation or bullying. A safe and civil environment in school is necessary for students to learn
and to perform to the highest level to which they are capable. Harassment, intimidation and
bullying is a disruptive and violent behavior that interferes with a student’s ability to learn and the
school’s ability to educate students in a safe environment. The Parsippany-Troy Hills Township
School

District

expects

that

all

members

of

the

school

community,

students,

teachers,

administrators, faculty, staff, parents and volunteers will treat each other with civility and respect
and will refuse to tolerate harassment, intimidation or bullying.
Harassment, intimidation or bullying means any gesture or written, verbal or physical act that takes
place on school property, at any school-sponsored function or on a school bus and that is incited by
any actual or perceived characteristic, such as race, color, religion, ancestry, national origin, gender,

sexual orientation,
characteristic; and
have the effect of
reasonable fear of

or a mental, physical or sensory disability; or, by any other distinguishing
a reasonable person should know, under the circumstances, that the act(s) will
harming a student or damaging the student’s property, or placing a student in
harm to his person or damage to his property; or has the effect of insulting or

demeaning any student or group of students in such a way as to cause substantial disruption in, or
substantial interference with the orderly operation of the school.
The Board of Education expects students to conduct themselves in keeping with their level of
development, maturity and demonstrated capabilities with a proper regard for the welfare of their
students and school staff.
Acts of harassment, intimidation or bullying are to be reported to the school administrator to
determine whether an alleged act constitutes a violation of this policy. The principal and/or
designee shall conduct a prompt, thorough and complete investigation of the alleged incident.
Consequences and appropriate remedial action may range from positive behavioral intervention up
to and including suspensions and expulsion as permitted under N.J.S.A. 18A: 37-1. Some acts of
harassment and intimidation, or bullying may be so serious that they require response by law
enforcement officials.
Parsippany-Troy Hills Township Schools
Civility Guidelines

The Parsippany-Troy Hills School District is committed to maintaining a safe, secure and orderly
educational environment in our schools. As part of this commitment, our efforts are directed
toward maintaining District operations that keep our employees, schools, offices, and activities free
from disruptions and discriminatory behavior. The following guidelines are designed to deal with
disruptive or discriminatory behavior.
Please note that a severe incident of disruptive or
discriminatory behavior may result in a person being banned from District premises.
Disruptive Behavior

The following guidelines are to be followed when a
to disrupt the
activities.

safe,

secure,

and

orderly

educational

person disrupts or demonstrates the potential
environment

of our schools,

offices,

and

When any person disrupts or threatens to disrupt District operations, is verbally or physically
intimidating, threatens the health, welfare and safety of District employees or students on school
premises, during a conference, through email or by telephone, the responsible administrator will
direct the person to follow the established district guidelines and policies.
If the person does not respond immediately the responsible administrator will:
1.
2.
3.
4,
5.

6.
7.

Inform the person that the meeting or telephone/email conversation is terminated.
If appropriate, direct the person to leave the District premise immediately.
Inform the person that he or she will be charged with a misdemeanor, in accordance with
New Jersey law (see Legal References), if he or she refuses to leave.
If the person does not leave the District premises immediately, the administrator will notify
the police and the Superintendent and have the person escorted from the District premises.
File a police report or complaint after consulting with the Superintendent.

Notify the person by letter of the District’s applicable procedures, guidelines, and policies

and that he or she may not be allowed on District premises if a subsequent incident occurs.
In severe cases, the responsible administrator may direct a lockdown in order to prevent a
person from entering the building.

Discriminatory Behavior

When any person exhibits behavior unbecoming to a member of the school community such as
differential

treatment based

(including pregnancy),
sexual

orientation,

on race, creed,

color, national origin, nationality, ancestry, age, sex

familial status, marital status, domestic partnership status, affectional or

atypical

hereditary

cellular or blood

trait,

genetic

information,

liability for

military service, and mental or physical disability, perceived disability, and AIDS and HIV status,
as stated in The New Jersey Law Against Discrimination, the responsible administrator will direct
the person to follow the established District guidelines and policies.
If the person does not respond immediately, the responsible administrator will:
1.
2.
3.
4.
5.
6.
7.

Inform the person that the meeting or telephone/email conversation is terminated.
If appropriate, direct the person to leave the District premise immediately.
Inform the person that he or she will be charged with a misdemeanor, in accordance with
New Jersey law (see Legal References), if he or she refuses to leave.
If the person does not leave the District premise immediately, the administrator will notify
the police and the Superintendent and have the person escorted from the District premise.
File a police report or complaint after consulting with the Superintendent.
Notify the person by letter of the District’s applicable procedures, guidelines, and policies
and that he or she will not be allowed on District premises if a subsequent incident occurs.
In severe cases, the responsible administrator may direct a lockdown in order to prevent a
person from entering the building.

Subsequent Incidents

If a subsequent incident occurs, the above procedures will be repeated and the responsible
administrator and/or staff member will file a complaint with the police, the superintendent will be
notified and, in consultation with the responsible administrator and our school district attorney, an
appropriate course of action will be determined that may include banning the person from District
premises or activities for a specific period of time.
Re-admittance

A person who is banned from District premises and/or activities may submit a written re-entry
request, accompanied by a written apology, to the Superintendent of Schools who will hold a
conference with the person and affected building administrator(s) and determine if re-entry will be
permitted
Documentation

When it is determined by a District administrator that a person is violating the provisions of these
guidelines, the administrator may provide him or her with copies of the appropriate statues.
Legal References: N.J.S.A. 2C: 18.3 Criminal Trespassing
N.J.S.A 2C: 33-2 Disorderly conduct
N.J.S.A 18A: 11-1 General Mandatory Powers and Duties

Parsippany-Troy Hills Township Schools
Barbara Sargent, Ed.D.
Superintendent of Schools
superintendent@pthsd.k12.nj.us

PO Box 52, 292 Parsippany Road
Parsippany, NJ 07054
(973) 263-7250

August 2022
Dear Parent/Guardian:

The Protection of Pupil Rights Amendment (PPRA) PPRA (20 U.S.C. § 1232h, 34 CFR Part 98)
affords parents of students certain rights regarding, among other things, participation in surveys,
the collection and use of information for marketing purposes, and certain physical exams. These
include, but are not limited to, the right to:

Consent before students are required to submit to a survey that concerns one or more of the

following eight protected areas (protected information survey) if the survey is funded as part
of a program administered by the U.S. Department of Education (Department) (applicable
program) —
1. Political affiliations or beliefs of the student or student’s parent;
Mental or psychological problems of the student or student’s family;
Sex behavior or attitudes;
Illegal, anti-social, self-incriminating, or demeaning behavior;
Critical appraisals of others with whom respondents have close family relationships;
Legally recognized privileged or analogous relationships, such as with lawyers, doctors,
or ministers;
Religious practices, affiliations, or beliefs of the student or student’s parent; or
8. Income, other than as required by law to determine program eligibility.

Aw

wn

*

* Receive notice and an opportunity to opt a student out of —
1. Any protected information survey administered or distributed to a student by an local
educational agency that is a recipient of funds under an applicable program (LEA) if the
protected information survey is either not funded as part of a program administered by
the Department or is funded as part of a program administered by the Department but to
which a student is not required to submit;
2. Any non-emergency, invasive physical examination or screening required by an LEA as
a condition of attendance; administered by the school and scheduled by the school in
advance; and, that is not necessary to protect the immediate health and safety of a student,
with some exceptions; and
3. Activities of an LEA involving collection, disclosure, or use of personal information
collected from students for the purpose of marketing or sale (or to otherwise distribute
such information to others for that purpose), with some exceptions.
* Inspect, upon request —
1. Protected information surveys and surveys created by a third party, before the
administration or distribution by an LEA of the surveys to a student;
2. Any instrument used by an LEA to collect personal information for the purpose of
marketing or sale (or otherwise distributing such information for that purpose), before
the instrument is administered or distributed to a student, with some exceptions; and
3. Instructional material, excluding academic tests or academic assessments, used by an

LEA as part of the educational curriculum for a student.

These rights transfer from the parents to the student when the student turns 18 years old or becomes
an emancipated minor under applicable State law.
Requirements of LEAs under PPRA
LEAs are required to develop and adopt policies, in consultation with parents, to address the
protection of student privacy and parents’ rights under PPRA, including those discussed above. In
addition, LEAs must directly notify parents of these policies at least annually, at the start of each
school year, and within a reasonable period after any substantive change to the policies.
LEAs must also directly notify, such as through U.S. Mail or email, parents of students who are
scheduled or expected to be scheduled to participate in any of the activities or surveys listed below
and must provide an opportunity for parents to opt their child out of participation. LEAs must
make this notification to parents at least annually at the beginning of the school year, and this
notification must include the specific or approximate dates when the activities or surveys are
scheduled or expected to be scheduled. For activities or surveys that are scheduled after the school
year starts, LEAs must provide parents with reasonable notification and an opportunity to review,
as well as an opportunity to opt their child out. These activities and surveys involve:
¢

Collection, disclosure, or use of personal information collected from students for the
purpose of marketing or sale (or otherwise distributing such information to others for that
purpose), with some exceptions;

¢

Administration or distribution to a student of any protected information survey not funded
as part of a program administered by the Department or funded as part of a program
administered by the Department but to which students are not required to submit; and

¢

Certain non-emergency, invasive physical examinations or screenings, as described above.

Parents who seek additional resources on student privacy under PPRA may visit the Department’s
Student Privacy Policy Office website at https://studentprivacy.ed.gov/.
Parents who believe their PPRA rights have been violated may file a complaint online by selecting
the PPRA complaint form option at https://studentprivacy.ed.gov/file-a-complaint or by mailing
the form to the following address:

Sincerely,
Dr. Barbara Sarg¢
Superintendent of Schools
PPRA/22-23

Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, D.C. 20202

